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Colonel, GS
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Summary. This regulation provides information
about legal services available to commanders
and soldiers in the United States Army Recruiting
Command. It adds the requirements for com-
pleting SF 450 and USAREC Fm 808.

Applicability. This regulation is applicable to all
military and civilian personnel assigned, at-
tached, or detailed to the United States Army
Recruiting Command.

Impact on New Manning System. This regu-
lation does not contain information that affects
the New Manning System.

Supplementation. Supplementation of this
regulation is prohibited.

Suggested improvements. The proponent
agency of this regulation is the Office of the Staff
Judge Advocate. Users are invited to send com-
ments and suggested improvements on DA

Form 2028 (Recommended Changes to Publica-
tions and Blank Forms) directly to HQ USAREC
(RCSJA), Fort Knox, KY  40121-2726.

Distribution. Distribution of this regulation has
been made in accordance with USAREC Pam
25-30, distribution A. This regulation is publish-
ed in the Recruiting Station Administration
UPDATE.

This UPDATE printing publishes a new Change
2, which is effective 31 January 1998. The
strikethrough and underscore method has been
used to highlight changed material.
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1. Purpose
This regulation provides guidance concerning
the delivery of legal services to United States
Army Recruiting Command (USAREC) person-
nel. The responsibility for providing such serv-
ices varies according to particular functional
areas. Each area is discussed separately.

2. References
For required and related publications and blank
forms see appendix A.

3. Explanation of abbreviations
Abbreviations used in this regulation are ex-

plained in the glossary.

4. Policy
a. Brigade judge advocates (BJA) have

specific responsibilities that are described in ap-
pendix B. Generally these responsibilities in-
clude advising investigating officers (IO); review-
ing reports of investigation; providing advice con-
cerning military justice matters; serving as re-
corders in administrative separation actions;
serving as Ethics Counselors (EC); and providing
legal advice concerning enlistment eligibility.

b. United States Army Forces Command and
United States Army Training and Doctrine Com-
mand installations are responsible for providing
legal services support in accordance with AR
5-9. These services include legal assistance;
courts-martial support; claims; labor and civilian
personnel law; and contracts. Supporting instal-
lations are listed at table 1.

5. Military justice
a. Within each recruiting brigade (Rctg Bde)

the BJA is the principle legal advisor on military
justice matters. Commanders will coordinate
with the BJA before offering nonjudicial punish-
ment (NJP) under formal proceedings of Article
15, Uniform Code of Military Justice (UCMJ).

b. The recruiting battalion (Rctg Bn) comman-
der is responsible for ensuring that suspected
offenses are promptly and adequately investi-
gated. Depending on the nature and location of
the offense, military or civilian law enforcement
authorities may conduct an investigation. In
other cases, commanders may have to conduct
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a preliminary inquiry if no other investigation is
being conducted. A sample IO appointment
memorandum is at figure 1. Alleged or sus-
pected recruiting improprieties (RI) will be inves-
tigated using the procedures prescribed by
USAREC Reg 601-45. Commanders will report
felony-level offenses to the servicing United
States Army Criminal Investigation Command
(CID) office (table 2) to ensure that necessary
reports are sent to the Crime Records Center.

c. Courts-martial.
(1) USAREC commanders may not prefer

any charges, convene any court-martial, or for-
ward any case for trial to a non-USAREC com-
mander without prior coordination with the Of-
fice of the Staff Judge Advocate (OSJA).
Normally this coordination is done by the BJA.

(2) If court-martial action is then considered
appropriate, the commander will forward the evi-
dence of misconduct together with information
concerning the soldier’s character and military
record to the next superior authority. A sample
memorandum of transmittal is at figure 2.

(3) Courts-martial will be convened by the
respective supporting installation under AR 5-9.
In appropriate cases, jurisdiction may be trans-
ferred to another general courts-martial conven-
ing authority (GCMCA) in accordance with AR
27-10, paragraph 5-2b. Attachments prior to the
preferral of charges will be processed in accord-
ance with AR 601-1, paragraph 5-15 (Regular
Army) or paragraph 6-12 (Active Guard Re-
serve), as appropriate. Such requests for at-
tachment will be coordinated through the BJA to
the SJA, USAREC.

(4) Rctg Bn commanders are summary
courts-martial convening authorities and Rctg
Bde commanders are special courts-martial con-
vening authorities for all administrative pur-
poses. The Commander, U.S. Army 3d Recruit-
ing Brigade is the special courts-martial conven-
ing authority for Headquarters, United States
Army Recruiting Command (HQ USAREC) and
the United States Army Recruiting Support Bat-
talion (RSB).

(5) The USAREC unit is responsible for fund-
ing all witness fees, travel fees, other temporary
duty costs, and Department of the Army (DA)
civilian court-reporter overtime for cases for-
warded to the supporting GCMCA.

(6) The BJA will advise the Staff Judge Advo-
cate (SJA) of any requests for resignation for the
good of the service under AR 600-8-24. The
USAREC Commanding General (CG) is the ap-
proval authority for discharges for the good of the
service under AR 635-200, chapter 10, prior to
referral of charges. After referral, the BJA will
advise the SJA before forwarding the request to
the servicing GCMCA for action.

d. NJP.
(1) Commissioned and warrant officers.

Authority to impose NJP on commissioned and
warrant officers is reserved for the CG,
USAREC, or an authorized designee. In appro-
priate cases, the Rctg Bde commander may
request authority from the CG to impose NJP on

an officer
(2) Senior noncommissioned officers (NCO).

Authority to impose NJP on soldiers in grades
E-8 and E-9 is limited to field grade commanders.

(3) Certain offenses. Authority to impose
NJP for violations of USAREC Reg 600-25, para-
graphs 2-1, 2-2, and 2-3 (sexual misconduct,
fraternization, and sexual harassment) is limited
to Rctg Bde commanders. Authority to impose
NJP for other violations of USAREC Reg 600-25
(to include drunk driving and driving a Govern-
ment-owned or rented vehicle within 8 hours of
drinking alcoholic beverages) and for drug of-
fenses is limited to field grade commanders.

(4) Legal advice. Commanders will coordi-
nate with the BJA or OSJA before offering NJP
under formal procedures.

(5) Reduction authority. Active Guard Re-
serve personnel in grades E-6 and above cannot
be reduced under Article 15, UCMJ. Regular
Army personnel in grades E-7 and above cannot
be reduced under Article 15, UCMJ.

(6) Any additional limitation or withdrawal of
Article 15 authority by subordinate commanders
will be in writing with copies furnished to the
appropriate BJA and OSJA.

(7) Personnel assigned, attached, or detailed
to HQ USAREC are attached to the 3d Rctg Bde
for the exercise of field grade Article 15 jurisdic-
tion.

e. Commanders and BJA must be familiar
with the Army’s victim and witness program as
outlined in AR 27-10, chapter 18. In all cases
where a “victim” (in accordance with AR 27-10,
para 18-5a) is identified, coordination will be
made with the supporting installation victim wit-
ness liaison officer.

f. USAREC units that are located on a military
installation may be asked to provide nominees
for consideration as members for courts-martial.
As a matter of comity, such requests should be
honored. Similar requests for members on
administrative boards should not be granted
without coordination with OSJA because
USAREC normally conducts its own separation
actions.

g. Commanders must take prompt action on
requests for redress or complaints under Article
138, UCMJ. USAREC commanders who re-
ceive either a request for redress or complaint
under Article 138, UCMJ, will immediately send
a facsimile copy to OSJA and the BJA. A copy
of their response to the request for redress will
also be sent immediately to OSJA. Article 138
complaints will be sent through HQ USAREC
(RCSJA) for action by the CG.

6. Claims
Responsibility for support in claims matters is
prescribed by DA Pam 27-162, appendix B.
Usually it is the claims office closest to the loca-
tion of the incident. Claims for damage to house-
hold goods should be filed at the Army claims
office that supports the servicing transportation
office. Claims under the Federal Tort Claims Act
(e.g., personal injury, property damage to civilian

property, or wrongful death of civilians) and af-
firmative claims (e.g., claims by the Federal Gov-
ernment for damage or injury to federal property,
personnel, or employees) should be filed at the
claims office nearest the location of the accident.
A list of continental United States claims offices
is at table 3. Commanders should forward infor-
mation concerning potential claims for or against
the Government to the supporting claims office
and BJA office using the format at figure 3.

7. Enlistment eligibility
In accordance with AR 601-210, Recruiting Op-
erations Directorate, Plans and Policy Branch,
has responsibility for enlistment eligibility ques-
tions.  Legal questions which arise will be ad-
dressed by Rctg Bde operations to the BJA or by
Recruiting Operations Directorate to OSJA.
With the exception of liaison NCO, installation
SJA offices will not be consulted on enlistment
eligibility questions.

8. Standards of conduct
a. A summary of the specific rules and regu-

lations as set by the Office of Government Ethics
(OGE) is published at appendix C. USAREC Fm
1114 (Standards of Conduct for USAREC Per-
sonnel) (see fig 4) can be used by Rctg Bns to
document awareness training of assigned per-
sonnel. The BJA is the EC for the Rctg Bde and
subordinate units. They are responsible for as-
sisting commanders in training and reminding
personnel of their obligation to comply with re-
quired standards of conduct. SJA is the EC for
HQ USAREC and the RSB, and will appoint
another attorney at HQ USAREC as Deputy EC.

b. Military personnel assigned or attached to
USAREC wishing to engage in outside employ-
ment (including self-employment) will submit
USAREC Fm 808 (Outside Employment Permis-
sion Request) (see fig 5) through their chain of
command or supervisor to the appropriate final
approval authority designated in table 4.

c. Office of Federal Procurement Policy Act
Amendments certificates will be completed by all
procurement officials indicated in USAREC Reg
715-1, paragraph 6e.

d. Supervisors of positions requiring SF 450
(Executive Branch Confidential Financial Disclo-
sure Report Form) are responsible for ensuring
that initial statements are submitted properly
when a new incumbent is selected. Each Sep-
tember all Rctg Bn commanders, Army Medical
Department Detachment (AMEDD) comman-
ders, RSB Commander, Rctg Bde Chiefs of Staff
(CofS), and HQ USAREC directors and special
staff section chiefs will review positions under
their supervision and submit the names and posi-
tions of individuals required to file SF 450 to the
EC.

9. Legal assistance
Soldiers and their family members may obtain
legal assistance concerning such matters as
family law, debts, landlord and tenant, consumer
issues, wills, and taxes from the servicing SJA
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offices listed in table 1. Soldiers may also obtain
legal assistance from the United States Air Force
(USAF), United States Navy (USN), United
States Marine Corps (USMC), or United States
Coast Guard (USCG) legal assistance offices if
more conveniently located. However, not all
legal offices provide as extensive legal assis-
tance services as the supporting SJA office.
Soldiers needing assistance on Army-related
matters should normally see an Army attorney.
A list of legal assistance offices is at table 5.
Soldiers in remote locations may also use Spe-
cial Legal Assistance Attorneys. They are Army
Reserve judge advocates (JA) who see qualify-
ing legal assistance clients for retirement points.
Individual cases should be coordinated through
the BJA or the servicing SJA office.

10. Trial Defense Service
Trial Defense Service (TDS) provides military
defense counsel for soldiers pending military
justice and administrative separation actions.
Military justice actions include courts-martial
cases, formal proceedings under Article 15,
UCMJ, and requests to consult with counsel
under Article 31, UCMJ. A list of supporting TDS
offices is at table 6. Adverse administrative ac-
tions such as reliefs, bars to reenlistment, and
written reprimands can be handled by either TDS
or legal assistance offices depending on local
agreements. Therefore, when making an ap-
pointment, it is important to identify the nature of
the action being taken. A soldier who receives
courts-martial  charges, an administrative sepa-
ration, formal proceedings under Article 15,
UCMJ, or other adverse action which requires
the soldier be given the opportunity to see an
attorney is authorized use of a Government-
owned vehicle (GOV) or a Government transpor-
tation request. Suspension of driving privileges
does not preclude the issuance of a transporta-
tion request or bus ticket. If the TDS office is
located outside the local travel area, the soldier
will be provided with a meal ticket or reimbursed
at the meal ticket rate. The soldier may also be
authorized to use a GOV for actions which
authorize consulting with counsel such as re-
ports of surveys (ROS) and written reprimands.
Per diem is not authorized in accordance with
JFTR, Volume I, paragraph U7450.

11. Administrative law
Legal advice concerning administrative law mat-
ters that involve USAREC procedures, policies,
or personnel usually is provided by the BJA or
OSJA. For example, reliefs under AR 601-1,
ROS, line of duty investigations, Freedom of
Information Act (FOIA), and Privacy Act (PA)
requests are handled internally. Legal issues that
may be dependent on state or local law such
as environmental or fiscal law are referred to
servicing SJA offices listed in table 1. Table 7
outlines the processing of adverse administrative
actions.
a. Recruiter reliefs and involuntary reassign-

ments. Pursuant to AR 601-1, the Rctg Bde

commander is the approving authority for reliefs
other than RI. The BJA provides legal review
prior to the Rctg Bde commander’s action.
Inadequate notice, incomplete documentation,
and failure to address the recruiter’s rebuttal may
cause the file to be returned to the Rctg Bn for
corrective action.

b. Letters of indebtedness. Failure to pay just
debts may require disciplinary or administrative
action such as written reprimands, bars to reen-
listment, or administrative separation. AR 600-
15 explains Army policy and procedures con-
cerning a commander’s responsibilities in re-
sponding to letters of indebtedness. The BJA is
responsible for providing legal advice to com-
manders concerning such complaints.

c. FOIA and/or PA. Pursuant to USAREC
Suppl 1 to AR 25-55 and USAREC Suppl 1 to AR
340-21, all FOIA and PA requests should be
referred to the respective Rctg Bde and Rctg Bn
FOIA point of contact or privacy coordinator.
They will coordinate the release of information
with the servicing BJA or OSJA.

d. Bars to reenlistment. The approving
authority for Regular Army soldiers with less
than 10 years service is the Rctg Bn comman-
der. However, whenever a bar is initiated above
the recruiting company (Rctg Co) level, the ap-
proval authority is the first general officer (GO).
The personal signature of the approving or dis-
approving authority is required. Whenever a bar
to reenlistment is initiated within 30 days before
expiration term of service (TOS) or departure
from the unit, the commander’s certificate will
explain why action was not taken sooner. Unit
commanders are responsible for reviewing ap-
proved bars to reenlistment upon completion of
the first 3-month period and will initiate separa-
tion proceedings under AR 635-200 upon com-
pletion of the second 3-month review, unless a
recommendation for removal is submitted. Nor-
mally a soldier with a bar to reenlistment will not
be allowed a permanent change of station.

e. Written reprimands. AR 600-37 provides
for the filing of reprimands in a soldier’s military
records. Any commander can direct that a writ-
ten reprimand be filed in a soldier’s local file. In
order to file the reprimand in the soldier’s official
military personnel file (OMPF), the memorandum
must have been issued or endorsed by a GO or
the GCMCA. When a reprimand is issued, the
soldier’s acknowledgment and any rebuttal is
forwarded through the chain of command by
endorsement to the issuing authority. Comman-
ders should indicate in their endorsement
whether the reprimand should be filed in the
soldier’s OMPF (performance fiche only), local
file, not filed, or withdrawn. If the reprimand
indicates the issuing authority intends to file the
memorandum in the soldier’s local file, it cannot
be filed in the OMPF. A sample written repri-
mand, acknowledgments, and forwarding en-
dorsement are at figures 6, 7, 8, and 9.

f. ROS. When the approving authority be-
lieves financial liability is appropriate, the approv-
ing authority will obtain a legal opinion from the
BJA before assessing pecuniary liability. Re-

quests for reconsideration will be submitted to
the approving authority who acted on the ROS
prior to being sent to the appeal authority.

g. Line of duty. The line of duty regulation
provides that an individual who becomes a casu-
alty because of his or her intentional misconduct
or willful negligence can never be said to be
injured, diseased, or deceased in the line of duty.
Because substantial benefits may be lost, it is
critical to determine whether the injury or disease
occurred while in the line of duty. Authority to
make “not line of duty” determination is re-
stricted. USAREC Rctg Bde commanders may
approve “line of duty” recommendations, but only
the CG, USAREC, may approve “not line of duty”
recommendations.

h. Taxes, fees, and penalties. State govern-
ments occasionally permit localities to provide
services such as 911 emergency telephone serv-
ice and collect the related costs through tele-
phone billing. Similarly, other miscellaneous
charges or taxes unrelated to telephone services
may appear on individual bills. The issue of
whether such charges constitute a permissible
reimbursement of fees levied on the utility or an
impermissible tax levied on the Federal Govern-
ment is complex and largely dependent upon
local law. Accordingly, all inquiries regarding the
permissibility of such charges should be directed
to the supporting legal office as identified in table 1.

12. Administrative separation actions
Administrative separation actions involving
USAREC soldiers are conducted internally.
They may be referred to supporting installations
only when the CG or his or her designee deter-
mines that USAREC assets are not reasonably
available. The Rctg Bde is responsible for fund-
ing all separations board expenses including
temporary duty for board members and defense
counsel. Table 8 provides a simplified reference
to the various separation actions.

a. The CG, USAREC, is the discharge author-
ity for AR 635-200, paragraph 14-12c(2) (drug
use), and all actions (except chap 10 after refer-
ral) which authorize issuance of an other than
honorable (OTH) discharge. The BJA is nor-
mally the recorder for boards appointed by the
CG, USAREC. Board members are from the
Rctg Bde, but normally not the Rctg Bn, of the
soldier being processed.

b. The Rctg Bde commander is the discharge
authority for separations under AR 635-200,
chapters 5, 6, 7 (when an OTH discharge is not
warranted), 8, 9, 11, 13, 14 (when an OTH is not
justified), 15 (when an OTH discharge is not
warranted), 16, and 18. When a separation ac-
tion under chapter 14 is initiated under the noti-
fication procedure because a soldier lost his or
her primary military occupational specialty
(MOS) due to his or her own misconduct, the
Rctg Bde commander is authorized to direct
retention in meritorious cases.

c. The Rctg Bn commander is the discharge
authority for separations under AR 635-200,
chapters 9, 13, and 18 when the soldier has less
than 6 years total service or does not request a
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board. However, no separation will be directed
without a legal review of the file by the BJA.

d. In administrative separation cases ap-
proved by the Rctg Bde or Rctg Bn commander,
the BJA may conduct the required legal review
or act as the recorder. If the BJA is the recorder
the case must be forwarded to OSJA for the
required legal review. If the BJA is not the re-
corder, he or she will do the legal review. The
Rctg Bde legal specialist/NCO/or technician
serves as the reporter and prepares the record
of proceedings.

13. Litigation
a. In accordance with AR 27-40, paragraph

7-2b, the SJA is required to give written permis-
sion to soldiers or civilian employees to testify
concerning information learned in the course of
official duties. A facsimile of any subpoena or
court order must be sent to the SJA immediately.
Information concerning the handling of subpoenas
is in appendix D.

b. Units must immediately notify the BJA or
OSJA when they receive notice of a complaint
filed in civil court against the unit, USAREC,
Army, U.S. Government, or any USAREC per-
sonnel based on official actions. This includes
civil suits arising from GOV accidents which are
being processed by the servicing claims office.

c. The SJA, USAREC, or in his or her ab-
sence, the Deputy SJA, shall accept service of
process for USAREC or for the CG, USAREC, in
his or her official capacity.

14. Jury duty
In accordance with AR 27-40, paragraph 10-3,
the Rctg Bde commander is authorized to deter-
mine whether a soldier qualifies for an exemption
from jury duty under section 982, title 10, United
States Code. Procedures for requesting exemp-
tion are at appendix E.

15. Contracts and procurement fraud
a. Legal review of all contracts except the

advertising contract and the OMNIBUS studies
contract at HQ USAREC is the responsibility of
the JA office that supports the servicing contract-
ing office.

b. SJA will appoint an attorney as the Pro-
curement Fraud Coordinator and Procurement
Fraud Advisor in accordance with AR 27-40,
chapter 8. The Procurement Fraud Coordinator
and Procurement Fraud Advisor will coordinate
the status of all cases involving procurement
fraud, corruption, or irregularities within
USAREC with the concerned directorates and
commanders.

c. Procurement fraud responsibilities of com-
manders are addressed in appendix F.

16. Labor and civilian personnel law
Supporting installations have primary responsi-
bility for civilian personnel matters. Pursuant to
civilian personnel servicing agreements with
various major Army commands, labor counsel-
ors from supporting installations will represent

Rctg Bns in labor proceedings (i.e., Merit System
Protection Board appeals, Equal Employment
Opportunity appeals, and arbitrations). The labor
counselor is required to inform OSJA of all labor
proceedings to ensure that HQ USAREC is
aware of all civilian actions. Rctg Bns should
also coordinate disciplinary actions they intend
to impose against civilian employees with the
servicing civilian personnel and BJA offices.

17. Environmental law
Environmental law problems will be referred to
the supporting installation listed at table 1.

18. Mental health evaluations
Public Law 102-48, National Defense Authoriza-
tion Act for Fiscal Year 1993, includes the mental
health evaluation referral procedures for mem-
bers of the Armed Forces. DOD Directive 6490.1
defines those procedures. Before a soldier can
be sent to a mental health evaluation, outpatient
or inpatient (other than in an emergency), the
commander must consult medical personnel and
must provide written notification to the soldier
(see app G). If you have any questions concern-
ing a referral, talk to your BJA or call the USAREC
Inspector General (IG).



     UPDATE • USAREC Reg 27-2                                                                           5

Table 1
Supporting installations

Rctg Bde Rctg Bn Supporting Installation

1st 1st AMEDD Det Fort Meade, MD
1st Albany *Fort Drum, NY and West Point, NY
1st Baltimore Fort Meade, MD
1st Beckley *Fort Meade, MD and Fort Lee, VA
1st Harrisburg Fort Meade, MD
1st New England Fort Drum, NY and West Point, NY
1st New York City Fort Dix, NJ
1st Philadelphia Fort Meade, MD
1st Pittsburgh Fort Meade, MD
1st Syracuse Fort Drum, NY

2d 2d AMEDD Det Fort McPherson, GA
2d Atlanta *Fort McPherson, GA and Fort Benning, GA
2d Columbia *Fort Jackson, SC and Fort Gordon, GA
2d Jackson *Fort Rucker, AL; Fort McClellan, AL; and Fort Campbell, KY
2d Jacksonville Fort Stewart, GA
2d Miami Fort Stewart, GA
2d Montgomery *Fort Rucker, AL and Fort McClellan, AL
2d Nashville Fort Campbell, KY
2d Raleigh Fort Bragg, NC
2d Tampa *Fort Stewart, GA and Fort Buchanan, PR

3d 3d AMEDD Det Fort Knox, KY
3d Chicago Fort McCoy, WI
3d Cleveland Fort Knox, KY
3d Columbus Fort Knox, KY
3d Great Lakes *Fort McCoy, WI and Fort Knox, KY
3d Indianapolis Fort Knox, KY
3d Milwaukee Fort McCoy, WI
3d Minneapolis Fort McCoy, WI

5th 5th AMEDD Det Fort Sam Houston, TX
5th Dallas Fort Hood, TX
5th Des Moines Fort McCoy, WI
5th Houston Fort Hood, TX
5th Kansas City *Fort Riley, KS and Fort Leonard Wood, MO
5th New Orleans Fort Polk, LA
5th Oklahoma City *Fort Sill, OK and Fort Hood, TX
5th Saint Louis Fort Leonard Wood, MO
5th San Antonio Fort Sam Houston, TX

6th 6th AMEDD Det Fort Irwin, CA
6th Denver Fort Carson, CO
6th Los Angeles Presidio of Monterey, CA
6th Phoenix Fort Huachuca, AZ
6th Portland Fort Lewis, WA
6th Sacramento Fort Irwin, CA
6th Salt Lake City Fort Carson, CO
6th Seattle Fort Lewis, WA
6th Southern California Fort Irwin, CA

*Rctg Bn area is covered by more than one supporting installation. The first installation listed is responsible for the area
which includes the Rctg Bn headquarters.
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Unit Servicing CID Office Address Servicing CID Telephone

Table 2
Servicing CID offices

U.S. Army 1st Rctg Bde Special Agent in Charge Commercial (301) 677-6872
Fort Meade, MD Fort Meade Resident Agency DSN 923-6872

3d MP Group (CID), USACIDC FAX (301) 677-7147
Fort Meade, MD  20755-5345

U.S. AMEDD Det 1st Rctg Bde Special Agent in Charge Commercial (301) 677-6872/6875
Fort Meade Resident Agency DSN 923-6872
3d MP Group (CID), USACIDC FAX (301) 677-7147
Fort Meade, MD  20755-5345

Rctg Bn Albany Special Agent in Charge Commercial (914) 938-3513
West Point Resident Agency DSN 688-3513
3d MP Group (CID), USACIDC FAX (914) 938-4289
Building 616
West Point, NY  10996-1584

Rctg Bn Baltimore Special Agent in Charge Commercial (301) 677-6872
Fort Meade Resident Agency DSN 923-6872
3d MP Group (CID), USACIDC FAX (301) 677-7147
Fort Meade, MD  20755-5345

Rctg Bn Beckley Special Agent in Charge Commercial (804) 734-1474/1506
Fort Lee Resident Agency DSN 687-1474/1506
3d MP Group (CID), USACIDC FAX (804) 734-1447
Fort Lee, VA  23801-6090

Rctg Bn Harrisburg Special Agent in Charge Commercial (717) 245-4807
Carlisle Barracks Resident Agency DSN 242-4807
3d MP Group (CID), USACIDC FAX (717) 245-4257
Carlisle, PA 17013

Rctg Bn New England Special Agent in Charge Commercial (508) 796-3753
Devens Branch DSN 256-3753
3d MP Group (CID), USACIDC FAX (508) 796-2708
37 Quebec Street, Box 66
Devens, MA  01433-4424

Rctg Bn New York Special Agent in Charge Commercial (908) 532-1181
Fort Monmouth Resident Agency DSN 992-1181
3d MP Group (CID), USACIDC FAX (908) 532-0494
Building 917
Fort Monmouth, NJ  07703

Rctg Bn Philadelphia Special Agent in Charge Commercial (717) 245-4807
Carlisle Barracks Resident Agency DSN 242-4807
3d MP Group (CID), USACIDC FAX (717) 245-4257
Carlisle, PA  17013

Rctg Bn Pittsburgh Special Agent in Charge Commercial (717) 245-4807
Carlisle Barracks Resident Agency DSN 242-4807
3d MP Group (CID), USACIDC FAX (717) 245-4257
Carlisle, PA  17013
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Unit Servicing CID Office Address Servicing CID Telephone

Rctg Bn Syracuse Special Agent in Charge Commercial (317) 772-4260
Fort Drum Resident Agency DSN 341-4260
3d MP Group (CID), USACIDC FAX (317) 772-6126
Building 4871 Neatherly Street
Fort Drum, NY  13602

U.S. Army 2d Rctg Bde Special Agent in Charge Commercial (404) 464-2712
Forest Park, GA Fort McPherson Resident Agency DSN 367-2712

3d MP Group (CID), USACIDC FAX (404) 464-3255
1626 Lewis Circle, SW
Fort McPherson, GA  30330-5000

U.S. AMEDD Det 2d Rctg Bde Special Agent in Charge Commercial (404) 464-2712
Fort McPherson Resident Agency DSN 367-2712
3d MP Group (CID), USACIDC FAX (404) 464-3255
1626 Lewis Circle, SW
Fort McPherson, GA  30330-5000

Rctg Bn Atlanta Special Agent in Charge Commercial (404) 464-2712
Fort McPherson Resident Agency DSN 367-2712
3d MP Group (CID), USACIDC FAX (404) 464-3255
1626 Lewis Circle, SW
Fort McPherson, GA  30330-5000

Rctg Bn Columbia Special Agent in Charge Commercial (803) 751-7666
Fort Jackson Resident Agency DSN 734-7666
3d MP Group (CID), USACIDC FAX (803) 751-7867
5482 Marion Street
Fort Jackson, SC  29207-6045

Rctg Bn Jackson Special Agent in Charge Commercial (210) 221-1331/0786
Fort Sam Houston Resident Agency DSN 471-1331/0786
6th MP Group (CID), USACIDC FAX (210) 221-0728
Building 268, 1490 Wilson Street
Fort Sam Houston, TX  78234-5059

Rctg Bn Jacksonville Special Agent in Charge Commercial (912) 767-4611
30th MP Detachment (CID) DSN 870-4611/4055
3d MP Group (CID), USACIDC FAX (912) 767-3766
Building 105 Boatman Avenue
Fort Stewart, GA  31314-0004

Rctg Bn Miami Special Agent in Charge Commercial (407) 648-6128
Orlando Branch Office (If no answer, call Fort Stewart)
3d MP Group (CID), USACIDC FAX (407) 648-6444
Room 456, Federal Building
80 North Hughey Avenue
Orlando, FL 32801

Rctg Bn Montgomery Special Agent in Charge Commercial (334) 255-2889
Fort Rucker Resident Agency DSN 558-2889
3d MP Group (CID), USACIDC FAX (334) 255-9187
Building 5430
Fort Rucker, AL  36362-5351

Table 2
Servicing CID offices—continued
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Unit Servicing CID Office Address Servicing CID Telephone

Rctg Bn Nashville Special Agent in Charge Commercial (502) 798-3812/4575
31st MP Detachment (CID) DSE(LT) DSN 635-3812/6603
3d MP Group (CID), USACIDC FAX (502) 798-3213
2745 Kentucky Avenue
Fort Campbell, KY  42223-5638

Rctg Bn Raleigh Special Agent in Charge Commercial (910) 396-1912/5230
87th MP Detachment (ABN), DSE DSN 236-1912
3d MP Group (CID), USACIDC FAX (910) 396-8607/8595
Fort Bragg, NC  29307-5000

Rctg Co San Juan Special Agent in Charge Commercial (809) 782-2032
Puerto Rico Branch Office DSN 740-2032
3d MP Group (CID) FAX (809) 782-8405
Building 214
Fort Buchanan, PR  00934-5070

Rctg Bn Tampa Special Agent in Charge Commercial (407) 648-6128
Orlando Branch Office (If no answer, call Fort Stewart)
3d MP Group (CID), USACIDC FAX (407) 648-6444
Room 456, Federal Building
80 North Hughey Avenue
Orlando, FL  32801

U.S. Army 3d Rctg Bde Special Agent in Charge Commercial (502) 624-7537/7455
Fort Knox, KY 280th MP Detachment (CID) DSN 464-7537/7455

3d MP Group (CID), USACIDC FAX (502) 624-2192
Building 488 Old Ironsides
Fort  Knox, KY  40121

U.S. AMEDD Det 3d Rctg Bde Special Agent in Charge Commercial (502) 624-7537/7455
280th MP Detachment (CID) DSN 464-7537/7455
3d MP Group (CID), USACIDC FAX (502) 624-2192
Building 488 Old Ironsides
Fort  Knox, KY  40121

Rctg Bn Chicago Special Agent in Charge Commercial (317) 549-5307
Indianapolis Branch Office DSN 699-5307
3d MP Group (CID), USACIDC FAX (317) 549-5316
8899 E. 56th Street, COL 101C
Indianapolis, IN  46249-4801

Rctg Bn Cleveland Special Agent in Charge Commercial (317) 549-5307
Indianapolis Branch Office DSN 699-5307
3d MP Group (CID), USACIDC FAX (317) 549-5316
8899 E. 56th Street, COL 101C
Indianapolis, IN  46249-4801

Rctg Bn Columbus Special Agent in Charge Commercial (317) 549-5307
Indianapolis Branch Office DSN 699-5307
3d MP Group (CID), USACIDC FAX (317) 549-5316
8899 E. 56th Street, COL 101C
Indianapolis, IN  46249-4801

Table 2
Servicing CID offices—continued
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Unit Servicing CID Office Address Servicing CID Telephone

Rctg Bn Great Lakes Special Agent in Charge Commercial (317) 549-5307
Indianapolis Branch Office DSN 699-5307
3d MP Group (CID), USACIDC FAX (317) 549-5316
8899 E. 56th Street, COL 101C
Indianapolis, IN  46249-4801

Rctg Bn Indianapolis Special Agent in Charge Commercial (317) 549-5307
Indianapolis Branch Office DSN 699-5307
3d MP Group (CID), USACIDC FAX (317) 549-5316
8899 E. 56th Street, COL 101C
Indianapolis, IN  46249-4801

Rctg Bn Milwaukee Special Agent in Charge Commercial (317) 549-5307
Indianapolis Branch Office DSN 699-5307
3d MP Group (CID), USACIDC FAX (317) 549-5316
8899 E. 56th Street, COL 101C
Indianapolis, IN  46249-4801

Rctg Bn Minneapolis Special Agent in Charge Commercial (317) 549-5307
Indianapolis Branch Office DSN 699-5307
3d MP Group (CID), USACIDC FAX (317) 549-5316
8899 E. 56th Street, COL 101C
Indianapolis, IN  46249-4801

U.S. Army 5th Rctg Bde Special Agent in Charge Commercial (210) 221-1331/0786
Fort Sam Houston, TX Fort Sam Houston Resident Agency DSN 471-1331/0786

6th MP Group (CID), USACIDC FAX (210) 221-0728
Building 268, 1490 Wilson Street
Fort Sam Houston, TX  78234-5059

U.S. AMEDD Det 5th Rctg Bde Special Agent in Charge Commercial (210) 221-1331/0786
Fort Sam Houston Resident Agency DSN 471-1331/0786
6th MP Group (CID), USACIDC FAX (210) 221-0728
Building 268, 1490 Wilson Street
Fort Sam Houston, TX  78234-5059

Rctg Bn Dallas Special Agent in Charge Commercial (817) 287-6312/2722
HHD, 11th MP Bn, P.O. Box V DSN 737-6312/7710
6th MP Group (CID), USACIDC FAX (817) 287-9744
Fort Hood, TX  76544-0740

Rctg Bn Des Moines Special Agent in Charge Commercial (913) 239-3932
78th MP Det, P.O. Box 2365 DSN 856-3932
6th MP Group (CID), USACIDC FAX (913) 239-6388
Fort Riley, KS  66442-0365

Rctg Bn Houston Special Agent in Charge Commercial (210) 221-1331/0786
Fort Sam Houston Resident Agency DSN 471-1331/0786
6th MP Group (CID), USACIDC FAX (210) 221-0728
Building 268, 1490 Wilson Street
Fort Sam Houston, TX  78234-5059

Rctg Bn Kansas City Special Agent in Charge Commercial (913) 684-5695
Fort Leavenworth Resident Agency DSN 552-5695
6th MP Group (CID), USACIDC FAX (913) 684-3085
Fort Leavenworth, KS  66027-1361

Table 2
Servicing CID offices—continued
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Unit Servicing CID Office Address Servicing CID Telephone

Table 2
Servicing CID offices—continued

Rctg Bn New Orleans Special Agent in Charge Commercial (318) 531-7184
Fort Polk Resident Agency DSN 863-7184
6th MP Group (CID), USACIDC FAX (318) 531-7845
Fort Polk, LA  71459-3920

Rctg Bn Oklahoma City Special Agent in Charge Commercial (405) 442-2856
Fort Sill Resident Agency DSN 639-2856
6th MP Group (CID), USACIDC FAX (405) 442-7194
Fort Sill, OK  73503-0250

Rctg Bn St. Louis Special Agent in Charge Commercial (618) 452-4244
St. Louis Resident Agency DSN 892-4244
6th MP Group (CID), USACIDC FAX (618) 452-4479
Charles Melvin Price Support Center
Granite City, IL  62040-1801

Rctg Bn San Antonio Special Agent in Charge Commercial (210) 221-1331/0786
Fort Sam Houston Resident Agency DSN 471-1331/0786
3d MP Group (CID), USACIDC FAX (210) 221-0728
Building 268, 1490 Wilson Street
Fort Sam Houston, TX  78234-5059

U.S. Army 6th Rctg Bde Special Agent in Charge Commercial (408) 393-1851
Sausalito, CA Monterey Branch Office DSN 929-7856

6th MP Group (CID), USACIDC FAX (408) 393-2018
Building 1021, P.O. Box 5776
Monterey, CA  93944-0776

U.S. AMEDD Det 6th Rctg Bde Special Agent in Charge Commercial (408) 393-1851
Monterey Branch Office DSN 929-7856
6th MP Group (CID), USACIDC FAX (408) 393-2018
Building 1021, P.O. Box 5776
Monterey, CA  93944-0776

Rctg Bn Denver Special Agent in Charge Commercial (719) 526-3991/3992
48th MP Det (CID) (DSE) DSN 691-3991
6th MP Group (CID), USACIDC FAX (719) 526-4258
P.O. Box 13580
Fort Carson, CO  80913-5000

Rctg Co Honolulu Special Agent in Charge Commercial (808) 655-4981
102d MP Detachment (CID) DSN (315) 455-2384/4981
6th MP Group (CID), USACIDC FAX (315) 455-2387
Schofield Barracks, HI  96857-5455

Rctg Bn Los Angeles Special Agent in Charge Commercial (619) 380-4967/4969
Fort Irwin Resident Agency DSN 470-4969
6th MP Group (CID), USACIDC FAX (619) 380-4968
P.O. Box 105077
Fort Irwin, CA  92310-5077

Rctg Bn Phoenix Special Agent in Charge Commercial (520) 533-5202/2628
Fort Huachuca Resident Agency DSN 821-5202/2427
6th MP Group (CID), USACIDC FAX (520) 533-3017
P.O. Box 12779
Fort Huachuca, AZ  85670
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Rctg Bn Portland Special Agent in Charge Commercial (253) 967-3151
44th MP Detachment (CID) (PASE) DSN 357-3151
6th MP Group (CID), USACIDC FAX (253) 967-4462
Fort Lewis, WA  98433-1009

Rctg Bn Sacramento Special Agent in Charge Commercial (408) 393-1851
Monterey Branch Office DSN 929-7856
6th MP Group (CID), USACIDC FAX (408) 393-2018
P.O. Box 5776
Monterey, CA  93944-0776

Rctg Bn Salt Lake City Special Agent in Charge Commercial (719) 526-3991/3992
48th MP Det (CID) (DSE) DSN 691-3991
6th MP Group (CID), USACIDC FAX (719) 526-4258
P.O. Box 13580
Fort Carson, CO  80913-5000

Rctg Bn Seattle Special Agent in Charge Commercial (253) 967-3151
44th MP Detachment (CID) (PASE) DSN 357-3151
6th MP Group (CID), USACIDC FAX (253) 967-4462
Fort Lewis, WA  98433-1009

Rctg Bn Southern California Special Agent in Charge Commercial (619) 380-4967/4969
Fort Irwin Resident Agency DSN 470-4969
6th MP Group (CID), USACIDC FAX (619) 380-4968
P.O. Box 105077
Fort Irwin, CA  92310-5077

Table 2
Servicing CID offices—continued
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Table 3
Claims offices

State Claims Office State Claims Office

Alabama *Strategic Defense Command Missouri *United States Army Personnel Center
Alabama Fort Rucker Missouri *United States Aviation Systems Command
Alabama Fort McClellan Missouri Fort Leonard Wood
Alabama Redstone Arsenal

New Jersey Fort Monmouth
Alaska *Fort Greely New Jersey Military Traffic Management Command,
Alaska *Fort Wainwright Bayonne
Alaska Fort Richardson

New Mexico White Sands Missile Range
Arizona *Yuma Proving Grounds
Arizona Fort Huachuca New York *Seneca Army Depot

New York *Watervliet Arsenal
Arkansas *Pine Bluff Arsenal New York Fort Drum

New York Fort Hamilton
California *Sharpe Army Depot New York United States Army Military Academy
California Fort Irwin
California Presidio of Monterey North Carolina Fort Bragg
California Military Traffic Management Command,

Oakland Oklahoma Fort Sill

Colorado *Rocky Mountain Arsenal Pennsylvania *Fort Indiantown Gap
Colorado Fitzsimons Army Medical Center Pennsylvania *Carlisle Barracks
Colorado Fort Carson Pennsylvania *Letterkenny Army Depot

District of Columbia *Walter Reed Army Medical Center Puerto Rico *Fort Buchanan
District of Columbia Military District of Washington

South Carolina Fort Jackson
Georgia Fort Benning
Georgia Fort Gordon Texas *Brooke Army Medical Center
Georgia For McPherson Texas *Corpus Christi Army Depot
Georgia Fort Stewart Texas *William Beaumont Army Medical Center

Texas Fort Bliss
Kansas Fort Leavenworth Texas Fort Hood
Kansas Fort Riley Texas Fort Sam Houston

Kentucky Fort Campbell Utah *Dugway Proving Grounds
Kentucky Fort Knox

Virginia *Arlington Hall Station
Louisiana Fort Polk Virginia *Fort Monroe

Virginia *The Judge Advocate General’s School
Maryland *Fort Detrick Virginia *United States Army Materiel Command
Maryland *Fort Richie Virginia Fort Belvoir
Maryland Aberdeen Proving Ground Virginia Fort Eustis
Maryland Fort Meade Virginia Fort Lee

Massachusetts *Fort Devens Washington *Madigan Processing Office
Washington Fort Lewis

Michigan *United States Army Tank Automotive
Command Wisconsin *Fort McCoy

* Claims Processing Office
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Table 4
USAREC Fm 808 approval authorities

Personnel Approval Authority

Rctg Bde Commanders and RSB Commander Appropriate Deputy Commanding General (DCG)

HQ USAREC Officers CofS, USAREC

HQ USAREC Enlisted Headquarters Commandant, HQ USAREC

RSB Personnel RSB Commander (May be delegated to deputy commanding officer.)

Rctg Bde Headquarters Personnel Rctg Bde Commander (May be delegated to Rctg Bde CofS.)

Rctg Bn Commanders Rctg Bde Commander (May be delegated to deputy commanding officer.)

Rctg Bn Headquarters Personnel Rctg Bn Commander

Rctg Co Commanders Rctg Bn Commander

Rctg Co Personnel Rctg Co Commander
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Table 5
Legal assistance offices

State

Alabama

Alabama
Alabama
Alabama
Alabama

Alaska
Alaska
Alaska
Alaska
Alaska
Alaska
Alaska
Alaska

Arizona
Arizona
Arizona
Arizona
Arizona

Arkansas
Arkansas

California
California
California
California
California
California
California
California
California
California
California
California
California
California
California
California

California
California
California
California
California
California
California
California
California
California
California
California
California
California
California
California
California
California
California
California
California

Service

Army

Army
Army
Army
USAF

Army
Army
Army
USAF
USAF
USCG
USCG
USCG

Army
Army
USAF
USAF
USMC

Army
USAF

Army
Army
Army
Army
USAF
USAF
USAF
USAF
USAF
USAF
USMC
USMC
USMC
USMC
USMC
USMC

USN
USN
USN
USN
USN
USN
USN
USN
USN
USN
USN
USN
USN
USN
USN
USN
USN
USN
USN
USN
USCG

Installation and/or Activity

U.S. Army Strategic Defense
Command

Fort Rucker
Fort McClellan
Redstone Arsenal
Maxwell Air Force Base (AFB)

Fort Richardson
Fort Wainwright
Fort Greely
Elmendorf AFB
Eielson AFB
Federal Building
17th USCG District
USCG Support Center

Fort Huachuca
Yuma Proving Grounds
Luke AFB
Davis-Monthan AFB
USMC Air Station

Pine Bluff Arsenal
Little Rock AFB

Fort Irwin
Presidio of Monterey
Sierra Army Depot
Military Traffic Management
Castle AFB
Travis AFB
Edwards AFB
Vandenburg AFB
March AFB
McClellan AFB
MC Logistics Base
Camp Pendleton
USMC Recruit Depot
USMC Air Station El Toro
USMC Air Station
USMC Air and Ground

Combat Center
Leemoore Naval Air Station
Long Beach Naval Station
Navy Station
San Diego Navy Station
North Island Naval Air Station
Treasure Island Naval Station
Naval Judge Advocate
Naval Submarine Base, Cdr
Naval Base, Cdr
Naval Training Center, Cdr
Naval Legal Service Office
Naval Legal Service, SW
Naval Air Station, Miramar
Naval Station, Point Mugu
Naval Air Weapons Station, Cdr
Naval Post Graduate School
Naval Air Station, Cdr
Naval Legal Service, West
Naval Air Station, Cdr
Combat Logistics Group One
Maintenance/Logistics Command

Telephone

(205) 955-4520

(334) 255-3482
(205) 848-3414/5334
(205) 876-9015
(334) 952-2802/3

(907) 384-0371
(907) 353-6534
(907) 873-3250/4280
(907) 552-3046
(907) 377-4114
(907) 271-3150
(907) 463-2051
(907) 487-5474

(520) 533-2009
(602) 328-2838/2608
(602) 856-6901
(602) 750-5242/3413
(602) 341-2481/3636

(501) 540-3131
(501) 988-7886

(619) 380-3257
(408) 242-5083
(916) 827-4548
(510) 466-2921
(209) 726-2421
(707) 424-3251/3202
(805) 277-4317
(805) 734-8232
(909) 655-4454/5
(916) 643-3150
(619) 577-6771/2/3
(619) 725-6172
(619) 524-4110
(714) 726-2507
(714) 726-7314
(619) 368-6111

(209) 998-3885
(310) 547-8336
(805) 982-3124/4417
(619) 556-2787
(619) 545-1803/1415
(415) 395-3950/5440
(619) 725-6172
(619) 553-7190/0410
(619) 532-1418
(619) 532-6475/76
(619) 545-6278
(619) 556-5527
(619) 537-1241
(619) 989-8233
(619) 939-2203
(408) 646-2506/7
(415) 404-4556/4560
(415) 395-3716/7
(415) 263-3074/6/7
(510) 302-5328/9
(510) 437-3330

Location

Huntsville

Daleville
Anniston
Huntsville
Montgomery

Anchorage
Fort Wainwright
Delta Junction
Anchorage
Fairbanks
Anchorage
Juneau
Kodiak

Fort Huachuca
Yuma
Phoenix
Tucson
Yuma

Pine Bluff
Little Rock

Fort Irwin
Monterey
Herlong
Oakland
Atwater
Fairfield
Lancaster
Lompoc
Riverside
Sacramento
Barstow
Oceanside
San Diego
Santa Ana
Tustin
Twentynine Palms

Leemore
Long Beach
Port Hueneme
San Diego
San Diego
San Francisco
Camp Pendleton
San Diego
San Diego
San Diego
North Island
San Diego
San Diego
Point Mugo
China Lake
Monterey
Moffet Field
San Francisco
Alameda
Oakland
San Francisco
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Table 5
Legal assistance offices—continued

State

Colorado

Colorado

Connecticut
Connecticut
Connecticut
Connecticut

Delaware

Florida
Florida
Florida
Florida
Florida
Florida
Florida
Florida
Florida
Florida
Florida
Florida
Florida
Florida
Florida
Florida
Florida

Georgia
Georgia
Georgia
Georgia
Georgia
Georgia
Georgia
Georgia
Georgia
Georgia

Hawaii
Hawaii
Hawaii
Hawaii
Hawaii
Hawaii
Hawaii
Hawaii
Hawaii
Hawaii

Idaho

Illinois

Illinois
Illinois

Kansas
Kansas
Kansas

Service

Army

Army

USN
USN
USN
USCG

USAF

USAF
USAF
USAF
USAF
USAF
USN
USN
USN
USN
USN
USN
USN
USN
USN
USN
USN
USCG

Army
Army
Army
Army
Army
USAF
USAF
USMC
USN
USN

Army
Army
Army
USAF
USMC
USMC
USN
USN
USN
USN

USAF

Army

USAF
USN

Army
Army
USAF

Installation and/or Activity

Fitzsimmons Army Medical
Center

Fort Carson

Naval Legal Service, NE
New London
Naval Sub Base, New London
USCG Academy

Dover AFB

Patrick AFB
Eglin AFB
Hurlburt Field
Tyndall AFB
MacDill AFB
Cecil Field Naval Air Station
Jacksonville Naval Air Station
Naval Legal Service
Naval Legal Service Office, SE
Naval Legal Service Office
Naval Air Station
Key West Naval Air Station
Legal Service Office
Mayport Naval Station
Whiting Field
Naval Training Center, Orlando
7th USCG District

Fort McPherson Garrison
Fort Benning
Fort Gordon
Fort Stewart
Hunter Army Airfield
Moody AFB
Robins AFB
USMC Logistics Base
Naval Air Station, Atlanta
Naval Submarine Base, Cdr

Schofield Barracks
Fort Schafter
Pacific Command
Hickham AFB
Fleet Marine Force, Pacific
1st Marine Expeditionary Brigade
Naval Air Station
Pearl Harbor Navy Base
Naval Station, Pearl Harbor
Naval Legal Service Office,

Mid Pacific

365 Combat Service Group

United States Army Armament,
Munitions, and Chemical Command

Scott AFB
Naval Training Center, Great Lakes

Fort Leavenworth
Fort Riley
McConnell AFB

Telephone

(303) 361-3035/8262

(719) 526-5572

(203) 449-3741/3904
(203) 449-4739
(203) 449-4721/4632
(203) 444-8253

(302) 678-3300

(407) 494-7357
(904) 882-4611
(904) 884-7821
(904) 283-4681/3272
(813) 830-4422
(904) 778-5208/9
(904) 771-2940/1
(904) 772-3481
(407) 646-5180/1
(904) 452-4567
(904) 772-2133
(305) 292-3561, ext. 2820
(305) 292-4310/1
(904) 270-5245/7088
(904) 623-7231
(407) 646-4801/2
(305) 536-5610

(404) 752-2626
(706) 545-3281
(706) 791-7812/3
(912) 767-8809
(912) 352-5115
(912) 333-3414
(912) 926-3961
(912) 439-5212/3/4
(770) 919-6237
(912) 673-4732/5

(808) 655-8608
(808) 438-2845
(808) 438-9953/6372
(808) 449-1737
(808) 477-0622/4
(808) 257-2110/2160
(808) 684-4202
(808) 471-0284
(808) 471-3300
(808) 474-0111

(208) 828-2238

(309) 782-5932

(618) 256-2358/3542
(708) 688-3340/1

(913) 684-4944
(913) 239-3117/2820
(316) 652-3590

Location

Aurora

Colorado Springs

Groton
Groton
Groton
New London

Dover

Cocoa Beach
Fort Walton Beach
Mary Esther
Panama City
Tampa
Cecil Field
Jacksonville
Jacksonville
Orlando
Pensacola
Jacksonville
Key West
Key West
Mayport
Milton
Orlando
Miami

Atlanta
Columbus
Augusta
Hinesville
Savannah
Valdosta
Warner Robins
Albany
Marietta
Kings Bay

Honolulu
Honolulu
Honolulu
Honolulu
Camp Smith
Kaneohe Bay
Barbers Point
Pearl Harbor
Pearl Harbor
Pearl Harbor

Mountain Home

Rock Island

Belleville
North Chicago

Leavenworth
Manhattan
Wichita
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Table 5
Legal assistance offices—continued

Service

Army
Army

Army
USAF
USAF
USMC
USMC
USN
USN
USN

USN

Army
Army
Army
Army
Army
Army
USAF
USN
USN
USN
USN
USCG

Army
Army
USAF
USN
USCG

Army

USAF
USAF
USN

Army
Army

Army

USAF
USCG

USAF

USAF

USAF
USN

USN

Army
Army
Army
Army

USAF
USN

Telephone

(502) 798-4927
(502) 624-2771

(318) 531-2112
(318) 448-2285
(318) 456-2561
(504) 948-1235/6
(504) 948-1330
(504) 678-2520/2624
(504) 678-2502/1/2
(504) 678-5303/4/5731

(207) 921-2355

(301) 278-4200
(301) 619-2643
(301) 677-9504
(301) 878-5771
(301) 688-6533
(202) 394-1070
(301) 981-3622/7331
(410) 293-2587
(301) 295-2295/98
(301) 863-1045
(410) 293-2268
(410) 636-7250

(508) 796-3108
(617) 923-5252
(617) 377-4076
(601) 679-2590
(617) 223-8500

(810) 574-5125

(601) 377-1311/2/3
(601) 434-7030
(601) 871-2620/1

(573) 596-0629
(314) 538-5376

(314) 263-2531

(816) 687-6809
(314) 539-3727

(406) 731-2878

(402) 294-3732/3/2348

(702) 652-5407
(702) 426-2711

(603) 438-2703

(201) 724-5502
(609) 562-2497/3043
(908) 532-4371
(201) 823-7124

(609) 724-4601
(609) 866-2256

State

Kentucky
Kentucky

Louisiana
Louisiana
Louisiana
Louisiana
Louisiana
Louisiana
Louisiana
Louisiana

Maine

Maryland
Maryland
Maryland
Maryland
Maryland
Maryland
Maryland
Maryland
Maryland
Maryland
Maryland
Maryland

Massaschusetts
Massaschusetts
Massaschusetts
Massaschusetts
Massaschusetts

Michigan

Mississippi
Mississippi
Mississippi

Missouri
Missouri

Missouri

Missouri
Missouri

Montana

Nebraska

Nevada
Nevada

New Hampshire

New Jersey
New Jersey
New Jersey
New Jersey

New Jersey
New Jersey

Installation and/or Activity

Fort Campbell
Fort Knox

Fort Polk
England AFB
Barksdale AFB
4th Marine Aircraft Wing
4th Marine Division
Navy Support Activity
Naval Legal Service Office Det
Naval Reserve Force, Cdr

Naval Air Station

Aberdeen Proving Ground
Fort Detrick
Fort Meade
Fort Richie
Security Agency
Laboratory Command
Andrews AFB
United States Naval Academy
Bethesda Naval Hospital
Naval Air Station, Cdr
Naval Legal Service, NATCAP
Hawkins Point

Fort Devens
Army Research Laboratory
Hanscom AFB
Naval Air Station, Meridian
1st USCG District

United States Army Tank
Automotive Command

Keesler AFB
14th Air Base Group
Navy Construction Battalion

Center

Fort Leonard Wood
U.S. Army Reserve Personnel

Center
United States Aviation Systems

Command
Whiteman AFB
2d USCG District

Malstrom AFB

Offutt AFB

Nellis AFB
Naval Air Station, Fallon

Portsmouth Naval Shipyard

Engineering Center
Fort Dix
Fort Monmouth
Military Traffic Management

Command
McGuire AFB
Naval Legal Service

Location

Hopkinsville
Louisville

Leesville
Alexandria
Bossier City
New Orleans
New Orleans
New Orleans
New Orleans
New Orleans

Brunswick

Aberdeen
Frederick
Laurel
Cascade
Laurel
Adelphi
Camp Springs
Annapolis
Bethesda
Patuxent River
Annapolis
Baltimore

Ayer
Watertown
Bedford
Meridian
Boston

Warren

Biloxi
Columbus
Gulfport

Waynesville
Saint Louis

Saint Louis

Knob Noster
Saint Louis

Great Falls

Omaha

Las Vegas
Fallon

Portsmouth

Picatinny Arsenal
Wrightstown
Eatontown
Bayonne

Wrightstown
Colts Neck
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Table 5
Legal assistance offices—continued

State

New Jersey

New Mexico
New Mexico
New Mexico
New Mexico

New York
New York
New York
New York
New York

North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina

North Dakota
North Dakota

Ohio
Ohio
Ohio

Oklahoma
Oklahoma
Oklahoma
Oklahoma

Pennsylvania
Pennsylvania
Pennsylvania
Pennsylvania
Pennsylvania

Puerto Rico
Puerto Rico

Rhode Island

South Carolina
South Carolina
South Carolina
South Carolina
South Carolina

South Carolina
South Carolina

South Dakota

Tennessee
Tennessee

Texas
Texas
Texas
Texas
Texas
Texas

Service

USCG

Army
USAF
USAF
USAF

Army
Army
Army
USAF
USN

Army
Army
USAF
USAF
USMC
USMC
USMC

USAF
USAF

USAF
USAF
USCG

Army
USAF
USAF
USAF

Army
Army
Army
USN
USN

Army
USCG

USN

Army
USAF
USAF
USMC
USMC

USN
USN

USAF

USAF
USN

Army
Army
Army
USAF
USAF
USAF

Installation and/or Activity

USCG Training Center

White Sands Missile Range
Holloman AFB
Kirkland AFB
Cannon AFB

Fort Drum
Fort Hamilton
United States Military Academy
Griffiss AFB
Naval Station

Fort Bragg (82d Airborne)
Fort Bragg (XVIII Airborne)
Pope AFB
Seymour Johnson AFB
USMC Air Station, Cherry Point
Camp Lejeune
MC Air Station/Joint Law Center

Grand Forks AFB
Minot AFB

Wright-Patterson AFB
Newark AFB
9th USCG District

Fort Sill
Altus AFB
Vance AFB
Tinker AFB

Carlisle Barracks
Letterkenny Army Depot
Tobyhanna Army Depot
Philadelphia Naval Base
Naval Legal Service Det

Fort Buchanan
Greater Antilles

Naval Education & Training Center

Fort Jackson
Charleston AFB
Shaw AFB
USMC Air Station
USMC Recruit Depot, Parris

Island
Naval Legal Service
Charleston Naval Base

Ellsworth AFB

Arnold AFB
Millington Naval Air Station

Fort Bliss
Fort Hood
Fort Sam Houston
Laughlin AFB
Carswell AFB
Reese AFB

Telephone

(609) 884-6902

(505) 678-1263/4
(505) 475-7217
(505) 846-4217
(505) 784-2211

(315) 772-5261
(718) 630-4024
(914) 938-4541/5104
(315) 330-3071
(718) 834-2316/7/6273

(919) 432-0195
(919) 396-6113
(919) 394-2341
(919) 736-6256/7
(910) 466-2311/4333
(910) 451-1903/2285
(910) 451-6552/6386

(710) 747-3605/6
(710) 723-3026

(513) 257-6141/2
(614) 522-7874
(216) 522-3902

(405) 442-5058/9
(405) 481-7294
(405) 249-7404
(405) 739-2695

(717) 245-4940
(717) 267-8304
(717) 895-7210
(215) 897-5228
(215) 897-6950/1

(809) 792-3345/3486
(809) 729-6800, ext. 118

(401) 841-3227

(803) 751-4287
(803) 566-5502
(803) 688-5055
(803) 522-7330
(803) 522-2559/2925

(803) 743-2607/4740
(803) 743-2695/4220

(605) 385-2328/9

(615) 454-7814
(901) 873-5793

(915) 568-4704
(254) 287-6060
(210) 221-2353/2282
(210) 298-5172
(817) 735-7594
(806) 885-3505

Location

Cape May

White Sands
Alamogordo
Albuquerque
Clovis

Watertown
Brooklyn
Highland Falls
Rome
Staten Island

Fayetteville
Fayetteville
Fayetteville
Goldsboro
Havelock
Jacksonville
Jacksonville

Grand Forks
Minot

Dayton
Heath
Cleveland

Lawton
Altus
Enid
Oklahoma City

Carlisle Barracks
Chambersburg
Tobyhanna
Philadelphia
Philadelphia

Fort Buchanan
San Juan

Newport

Columbia
Charleston
Sumter
Beaufort
Beaufort

Charleston
Charleston

Rapid City

Tullahoma
Millington

El Paso
Killeen
San Antonio
Del Rio
Fort Worth
Lubbock
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Table 5
Legal assistance offices—continued

State

Texas
Texas
Texas
Texas
Texas
Texas
Texas

Utah
Utah
Utah

Virginia
Virginia
Virginia
Virginia
Virginia

Virginia
Virginia
Virginia
Virginia
Virginia

Virginia
Virginia
Virginia

Virginia
Virginia

Washington
Washington
Washington
Washington
Washington
Washington
Washington

Washington, D.C.

Washington, D.C.

Washington, D.C.
Washington, D.C.

Washington, D.C.
Washington, D.C.
Washington, D.C.

Wisconsin

Wyoming

Service

USAF
USAF
USAF
USAF
USAF
USN
USN

Army
Army
USAF

Army
Army
Army
Army
Army

Army
Army
Army
USAF
USMC

USN
USN
USN

USCG
USCG

Army
USAF
USAF
USN
USN
USN
USCG

Army

Army

USAF
USN

USN
USN
USCG

Army

USAF

Installation and/or Activity

Goodfellow AFB
Randolph AFB
Kelly AFB
Lackland AFB
Sheppard AFB
Corpus Christi Naval Air
Naval Air Station

Dugway Proving Grounds
Tooele Army Depot
Hill AFB

Fort Belvoir
Fort Eustis
Fort Lee
Fort Monroe
The Judge Advocate

General’s School
Army Materiel Command
Pentagon Legal Assistance Office
Vint Hill Farms Station
Langley AFB
USMC Combat Development

Command
Norfolk Naval Base
Oceana Naval Air Station
Naval Legal Service, Mid

Atlantic
RESTRACEN
Maintenance & Logistics

Command

Fort Lewis
Fairchild AFB
McChord AFB
Bangor Naval Submarine Base
Puget Sound Naval Shipyard
Whidbey Island Naval Air Station
13th USCG District

Fort Myer (Military District
of Washington)

Walter Reed Army Medical
Center

Bolling AFB
Navy Computer and Telecom-

munications Command
Navy Sea Systems
Navy Legal Service
USCG Legal Assistance

Fort McCoy

F.E. Warren AFB

Location

San Angelo
San Antonio
San Antonio
San Antonio
Wichita Falls
Corpus Christi
Kingsville

Dugway
Tooele
Ogden

Alexandria
Newport News
Petersburg
Hampton
Charlottesville

Alexandria
Arlington
Warrenton
Hampton
Quantico

Norfolk
Virginia Beach
Norfolk

Yorktown
Norfolk

Tacoma
Spokane
Tacoma
Silverdale
Bremerton
Oak Harbor
Seattle

Washington, D.C.

Washington, D.C.

Washington, D.C.
Washington, D.C.

Washington, D.C.
Washington, D.C.
Washington, D.C.

Sparta

Cheyenne

Telephone

(915) 942-8505
(512) 652-6781
(210) 979-2291
(210) 671-3367
(817) 676-2312
(512) 939-3531
(512) 595-6426

(801) 831-3333
(801) 833-2119/2536
(801) 825-5168

(703) 805-4018/2856
(804) 878-3031
(804) 765-1500
(804) 727-3616
(804) 972-6322

(703) 617-8081
(703) 693-0107/8
(703) 349-5259
(804) 764-3277
(703) 640-3122/3671

(804) 444-4746/4058
(804) 433-2946
(804) 444-7148

(804) 898-2374/6
(804) 628-4192

(253) 967-0705
(509) 247-5231
(206) 984-5512/3
(360) 396-6157/8/9
(206) 476-2156
(360) 257-2126
(206) 220-7110

(703) 696-0761

(202) 782-1550

(202) 767-5297
(202) 764-2620

(202) 602-4369/70
(202) 433-4334
(202) 267-2749

(608) 388-2165/2237

(307) 775-2050
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Table 6
TDS offices

Installation

Fort Rucker
Fort McClellan

Fort Richardson
Fort Wainwright

Fort Huachuca

Fort Irwin
Presidio of Monterey

Fort Carson

Fort Benning
Fort Gordon
Fort Stewart
Hunter Army Airfield

Schofield Barracks

Fort Leavenworth
Fort Riley

Fort Campbell
Fort Knox

Fort Polk

Fort Meade

Fort Leonard Wood

Fort Drum

Fort Bragg (82d Airborne)
Fort Bragg (XVIII Airborne)

Fort Sill

Fort Jackson

Fort Bliss
Fort Hood (1st Calvary)
Fort Sam Houston

Fort Belvoir
Fort Eustis
Fort Lee

Fort Lewis

Fort Myer (Military District of Washington)

Telephone

(334) 255-3919
(205) 848-4620

(907) 384-0368
(907) 353-6522

(520) 533-3181

(619) 380-3282
(408) 242-6387

(719) 526-4540

(706) 545-2175
(706) 791-7334
(912) 767-2871
(912) 352-5822

(808) 655-0959

(913) 684-4559
(913) 239-2669

(502) 798-0769
(502) 624-5822

(318) 531-7121

(410) 677-9218

(973) 596-0628

(315) 772-6628

(910) 432-0194
(910) 396-3915

(405) 442-3123

(803) 751-6813

(915) 568-1679
(817) 287-2543
(210) 221-5394

(703) 806-5086
(804) 878-2064
(804) 734-6570

(253) 967-4176

(703) 696-6700

State

Alabama
Alabama

Alaska
Alaska

Arizona

California
California

Colorado

Georgia
Georgia
Georgia
Georgia

Hawaii

Kansas
Kansas

Kentucky
Kentucky

Louisiana

Maryland

Missouri

New York

North Carolina
North Carolina

Oklahoma

South Carolina

Texas
Texas
Texas

Virginia
Virginia
Virginia

Washington

Washington, D.C.
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Table 7
Adverse administrative actions

ACTIONS

On-post drunk driving
sanctions

Relief from duties

Written reprimand

Reduction for civil
conviction

Reduction for ineffi-
ciency

Unqualified reassign-
ment

Ineffective relief

Unsuitable relief

GROUNDS
FOR

ACTION

Refusal of blood alco-
hol test; driving with
blood alcohol content of
.10%; driving with blood
alcohol content be-
tween .05%, and .10%;
official report of driving
while intoxicated.

Substandard personal
or professional charac-
teristics, conduct, be-
havior, or duty perform-
ance.

Misconduct or unsatis-
factory performance.

Any civil conviction.
Mandatory if confine-
ment for 1 year or more
(unsuspended).

Inability to perform du-
ties and responsibilities
required of grade and
military occupational
specialty.

Medical problems; fi-
nancial or family mis-
conduct without re-
cruiter fault.

Failure to respond to
training or attain produc-
tion standards.

Misconduct; RI; physi-
cal training or weight
failure.

WHO
INITIATES

Installation comman-
der or designee, who
is not assigned pri-
marily to law enforce-
ment duties.

Supervisor or any
member of chain of
command.

Immediate comman-
der or higher, GO, su-
pervisors (enlisted),
or rating chain (offi-
cers).

Immediate comman-
der or higher.

Immediate comman-
der or higher.

Rctg Bn commander.

Rctg Bn commander.

Rctg Bn commander
(USAREC Fm 713-1
(Notification and Re-
buttal of Adverse Ac-
tion) in RI cases; AR
601-1 memorandum
in all others).

ULTIMATE
RESULT

Privilege to drive sus-
pended or revoked.

Soldier is relieved.

If filed, goes in local
file or OMPF.

Reduction of one or
more grades.

Reduction of one
grade.

Reassignment.

Relief, reassign-
ment, and reclassifi-
cation.

Relief, reassignment,
and reclassification.

TO
WHOM

APPEALED

GCMCA may grant re-
stricted privileges
for on-post driving.

No formal appeal.

Local file: Chain of
command.
OMPF: Department of
the Army Suitability
Evaluation Board.

Rctg Bn commander:
E-2 to E-4; Rctg Bde
commander: E-5 and
E-6; DCG E-7 to E-9.

Rctg Bn commander:
E-2 to E-4; Rctg Bde
commander: E-5 and
E-6; DCG E-7 to E-9.

No formal appeal.

No formal appeal.

RI - no formal appeal.

APPROVAL
AUTHORITY

Installation comman-
der.

Supervisor or mem-
ber of chain of com-
mand.  Officers must
be approved by the
DCG (or CofS for HQ
USAREC).  Relief of
commanders must be
approved in writing by
the CG.

Local file: Chain of
command.
OMPF: GO or
GCMCA.

Rctg Co commander:
E-2 to E-4; Rctg Bn
commander: E-5 and
E-6; Rctg Bde com-
mander: E-7 to E-9.

Rctg Co commander:
E-2 to E-4; Rctg Bn
commander: E-5 and
E-6; Rctg Bde com-
mander: E-7 to E-9.

Rctg Bde commander.

Rctg Bde commander.

RI - CG; all others
Rctg Bde commander.

BJA
REVIEW

No.

No.

For OMPF.

Recom-
mended.

Recom-
mended.

Yes.

Yes.

Yes.

ENTITLED
TO

 COUNSEL

Entitled to law-
yer at own ex-
pense at hear-
ing.

No.

No.

Yes, if requested.

Yes, if requested.

No.

Not specifically
for relief, but if
read Article 31
rights during in-
vestigation, yes.

Not specifically
for relief, but if
read Article 31
rights during in-
vestigation, yes.

REGULATION

AR 190-5, chapter
2.

AR 600-20, para-
graph 2-15.

AR 600-37.

AR 600-8-19.

AR 600-8-19.

AR 601-1, para-
graph 5-4.

AR 601-1, para-
graph 5-5 and
USAREC Cir 601-
91.

AR 601-1, para-
graph 5-6; USAREC
Reg 601-45; and
USAREC Cir 601-
91.

BOARD
HEARING

Hearing before in-
stallation com-
mander or
designee within
10 days of sus-
pension, upon re-
quest.

No.

No.

Only for sergeant
and above.

Only for sergeant
and above.

No.

No.

No.
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Table 7
Adverse administrative actions—continued

ACTIONS

Bar to reenlistment

Revocation of secu-
rity clearance

Adverse Noncommis-
sioned Officer Evalu-
ation Report

Adverse Officer
Evaluation Report
(OER)

GROUNDS
FOR

ACTION

Unsuitable; untrain-
able; or single soldier
or inservice couple with
dependent family mem-
bers.

Misconduct; improper
activities or conduct.

Misconduct; misbehav-
ior; substandard per-
formance.

Any negative OER; “At-
tributes” 4 or 5; “often”
or “usually” failed; “do
not promote”; bottom 3
blocks; failed Army
physical fitness test; or
overweight.

WHO
INITIATES

Immediate comman-
der or higher.

Commanders speci-
fied in AR 380-67.

Rater or indorser.

Rater or senior rater.

ULTIMATE
RESULT

Soldier is barred
from reenlisting.

Security clearance
revoked.

Filed in OMPF.

Filed in OMPF.

TO
WHOM

APPEALED

DCG: 1 to 10 years
AFS; DA more than 10
years AFS.

Assistant CofS for Intel-
ligence, Headquarters,
Department of the
Army.

Administrative errors:
USAREC; substan-
tive errors: Enlisted
Special Review Board.

Administrative errors:
United States Total
Army Personnel Com-
mand; substantive er-
rors: Officer Special
Review Board.

APPROVAL
AUTHORITY

Rctg Bn comman-
ders:  1 to 10 years
active federal service
(AFS) (including
04(P) in 05 com-
mand); DCG 10 to
18 and more than 20
years AFS; DA: 18
to 20 years AFS.

Commander speci-
fied.

Not applicable.

Not applicable.

BJA
REVIEW

Recom-
mended.

No.

No.

Recom-
mended.

ENTITLED
TO

 COUNSEL

No.

No.

Yes.

Yes.

REGULATION

AR 601-280, chap-
ter 6.

AR 380-67.

AR 623-205,
paragraph 2-10.

AR 623-105, para-
graphs 5-28 and 5-
29.

BOARD
HEARING

No.

No.

No.

No.

USAEREC = United States Army Enlisted Records and Evaluation Center
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Table 8
Separation actions

ACTIONS

Secretarial authority

Parenthood

Personality disorder

Failure to meet weight
standards

Personal abuse of al-
cohol or other drugs

For the good of the
service

GROUNDS
FOR

ACTION

Best interests of the
Army.

Parental obligations in-
terfere with military re-
sponsibilities (e.g., re-
peated absenteesim,
late for work, unavail-
able for field exercises,
change of quarters, spe-
cial duty only, world-
wide assignment or de-
ployment).

Personality disorder, as
diagnosed by psychia-
trist, that interferes with
duty performance.
Long-term, deeply-in-
grained, maladaptive
pattern of behavior.
Listed in DSM-III.

Failure to meet weight
control standards set
forth in AR 600-9. Over-
weight condition must
be the sole basis for
separation.

Soldier is enrolled in Al-
cohol and Drug Abuse
Prevention and Control
Program and (1) lacks
potential for service and
rehabilitation efforts are
not practical or (2) long-
term rehabilitation re-
quired and soldier is
transferred to civilian fa-
cility.

Preferral of charges for
which a punitive dis-
charge is authorized; or
referral to court-martial
authorized to adjudge a
punitive discharge if
RCM 1003(d) provi-
sions are used.

WHO
INITIATES

Immediate comman-
der or higher, includ-
ing separation author-
ity on action when
board recommends
retention.

Immediate comman-
der or higher.

Immediate comman-
der or higher.

Immediate comman-
der or higher.

Immediate comman-
der or higher.

Soldier.

POSSIBLE
CHARAC-

TERIZATIONS OF
SERVICE

Honorable, general,
or entry level separa-
tion.

Honorable, general,
or entry level separa-
tion.

Honorable or entry
level separation; see
paragraph 5-13h for
limited condition for
general.

Honorable or entry
level separation.

Honorable, general, or
entry level separation.
Honorable required if
limited use evidence
used.

Normally OTH.  Hon-
orable, general, or
entry level separation
also possible.

COUNSELING
REQUIRED

No.

Yes.

Yes.

Yes.  Give soldier
time to meet weight
standards.

No.

No.

SEPARATION
AUTHORITY

Secretary of the Army.

Rctg Bde commander.

Rctg Bde commander.

Rctg Bn commander:
No board. Rctg Bde
commander: Board.

Rctg Bn commander:
No board. Rctg Bde
commander: Board.

GCMCA of servicing
installation after refer-
ral; CG, USAREC be-
fore referral.

BJA
REVIEW

Yes.  See
paragraph 2-
6e(3).1

Yes.  See
paragraph 2-
6e(3).1

Yes.  See
paragraph 2-
6e(3).1

Yes.  See
paragraph 2-
6e(3).1

Yes.  See
paragraph 2-
6e(3).1

Yes.  See
paragraph 2-
6e(3).1

ENTITLED
TO

 COUNSEL

Counsel for
consultation
(JA).

Counsel for
consultation
(JA). Counsel
for repre-
sentation be-
fore a board.

Counsel for
consultation
(JA). Counsel
for repre-
sentation be-
fore a board.

Counsel for
consultation
(JA). Counsel
for repre-
sentation be-
fore a board.

Counsel for
consultation
(JA). Counsel
for repre-
sentation be-
fore a board.

Counsel for
consultation
(JA).

REGULATION

AR 635-200, para-
graph 5-3.

AR 635-200, para-
graph 5-8.

AR 635-200, chap-
ter 18.

AR 635-200, chap-
ter 18.

AR 635-200, chap-
ter 9.

AR 635-200, chap-
ter 10.

BOARD
HEARING

No. Use notifica-
tion procedure.
Kick-up provision
is inapplicable.

Use notification
procedure. Enti-
tled to board if sol-
dier has 6 or
more years of ac-
tive and reserve
service.

Use notification
procedure. Enti-
tled to board if
soldier has 6 or
more years of ac-
tive and reserve
service.

Use notification
procedure. Enti-
tled to board if
soldier has 6 or
more years of ac-
tive and reserve
service.

Use notification
procedure. Enti-
tiled to board if
soldier has 6 or
more years of ac-
tive and reserve
service.

No.



                                              UPDATE • USAREC Reg 27-2                                                                                                    23

Table 8
Separation actions—continued

ACTIONS

Unsatisfactory per-
formance

Conviction by a civil-
ian court

Minor (military) disci-
plinary infractions

Pattern of misconduct

Commission of a seri-
ous offense

Homosexuality

GROUNDS
FOR

ACTION

Unsatisfactory duty per-
formance.

Civilian court conviction
for an offense that
authorizes a punitive
discharge under MCM;
or sentenced to confine-
ment for 6 months or
more by civilian court.

Pattern of misconduct
consisting solely of
minor military discipli-
nary infractions.

Discreditable involve-
ment with civil or mili-
tary authorities; or con-
duct prejudicial to good
order and discipline.

Commission of a seri-
ous military or civil of-
fense for which a puni-
tive discharge would be
authorized under the
MCM.

Homosexual acts,
admissions, or mar-
riages occurring pre-
service, during a prior
TOS, or during the cur-
rent TOS.

WHO
INITIATES

Immediate comman-
der or higher.

Immediate comman-
der or higher.

Immediate comman-
der or higher.

Immediate comman-
der or higher.

Immediate comman-
der or higher.

Immediate comman-
der or higher.

POSSIBLE
CHARAC-

TERIZATIONS OF
SERVICE

Honorable or general.

Honorable, general,
OTH, or entry level
separation.

Honorable, general,
OTH, or entry level
separation.

Honorable, general,
OTH, or entry level
separation.

Honorable, general,
OTH, or entry level
separation.

Honorable, general,
OTH, or entry level
separation.

COUNSELING
REQUIRED

Yes.

No.

Yes.

Yes.

No.

No.

SEPARATION
AUTHORITY

Rctg Bn commander:
No board.  Rctg Bde
commander:  Board

CG: OTH; Rctg Bde
commander:  No OTH
and notification proce-
dure used.

CG: OTH; Rctg Bde
commander:  No OTH
and notification proce-
dure used.

CG: OTH; Rctg Bde
commander:  No OTH
and notification proce-
dure used.

CG: Drugs or OTH;
Rctg Bde commander:
No OTH and notifica-
tion procedure used.

CG: OTH (aggravation
required); Rctg Bde
commander:  OTH not
warranted.

BJA
REVIEW

Yes.  See
paragraph 2-
6e(3).1

Yes.  See
paragraph 2-
6e(3).1

Yes.  See
paragraph 2-
6e(3).1

Yes.  See
paragraph 2-
6e(3).1

Yes.  See
paragraph 2-
6e(3).1

Yes.  See
paragraph 2-
6e(3).1

ENTITLED
TO

 COUNSEL

Counsel for
consultation
(JA). Counsel
for repre-
sentation be-
fore a board.

Counsel for
consultation
(JA). Counsel
for repre-
sentation be-
fore a board.

Counsel for
consultation
(JA). Counsel
for repre-
sentation be-
fore a board.

Counsel for
consultation
(JA). Counsel
for repre-
sentation be-
fore a board.

Counsel for
consultation
(JA). Counsel
for repre-
sentation be-
fore a board.

Counsel for
consultation
(JA). Counsel
for repre-
sentation be-
fore a board.

REGULATION

AR 635-200, chap-
ter 13 and USAREC
Cir 601-91.

AR 635-200, para-
graph 14-5.

AR 635-200, para--
graph 14-12a.

AR 635-200, para-
graph 14-12b.

AR 635-200, para-
graph 14-12c.

AR 635-200, chap-
ter 15.

BOARD
HEARING

Use notification
procedure.  Enti-
tled to board if sol-
dier has 6 or
more years of ac-
tive and reserve
service.

Yes, but may be
waived.  No per-
sonal appearance
if in confinement.
No board if OTH
is not warranted
and soldier has
less than 6 years
active and re-
serve service.

Yes, but may be
waived.  No
board if OTH is
not warranted
and soldier has
less than 6 years
active and re-
serve service.

Yes, but may be
waived.  No
board if OTH is
not warranted
and soldier has
less than 6 years
active and re-
serve service.

Yes, but may be
waived.  No
board if OTH is
not warranted
and soldier has
less than 6 years
active and re-
serve service.

Yes, but may be
waived.
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                                       S: (Suspense Date)

(Office Symbol) (MARKS Number)     (Date)

MEMORANDUM FOR (Investigating Officer's Rank, Full Name), (Unit), (Address)

SUBJECT: Appointment as Investigating Officer (Case #               )

1. APPOINTMENT: You are hereby appointed as investigating officer, pursuant to (USAREC Reg
601-45, chapter 3, to conduct an informal investigation concerning the allegation of recruiter impropriety
during the enlistment processing of                   ) (USAREC Reg 600-25, to conduct a commander's inquiry
concerning the enclosed allegation of recruiter misconduct).

2. SCOPE OF THE INVESTIGATION: The scope of your investigation will include answers to the who,
what, where, why, and how questions. Specifically (indicate any specific issues that need to be
addressed).

3. CONDUCT OF THE INVESTIGATION: Your investigation will use the procedures specified in AR
15-6, USAREC Pam 27-65 (Procedural Guide for the USAREC Investigating Officer) and
(indicate governing regulation such as USAREC Reg 601-45 or USAREC Reg 600-25). Read and use
USAREC Pam 27-65.

a. As a minimum, your investigation should include all relevant documents (200 card, enlistment
packet, etc.,) and gather relevant sworn testimony from the following individuals:

(1) List name, rank, position, and unit of known witnesses. It will usually include the individual
making the complaint, anyone named in the complaint as a witness, the involved recruiter, station
commander, guidance counselor, etc.

(2)

(3)

(4)

b. There are no respondents.

c. If, in the course of your investigation, you suspect certain persons may have committed criminal
misconduct, including alleged recruiting improprieties as described in AR 195-2, appendix B, or otherwise
in the Uniform Code of Military Justice (see Manual for Courts-Martial, 1984), you will advise those persons
of their rights to remain silent and to counsel (UCMJ, Article 31, and the U.S. Constitution, as appropriate),
prior to asking those individuals any questions. For any offense other than that being investigated by
you, immediately upon completion of your questioning of that witness, the misconduct should be reported
telephonically to the brigade judge advocate (BJA) and the individual who appointed you.

d. Witnesses specified in USAREC Pam 27-65, subparagraph 7c(3), will be provided a copy of
USAREC Fm 722 (Privacy Act Statement) prior to solicitation of any personal information such as name,

Figure 1. Sample IO appointment memorandum
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(Office Symbol)
SUBJECT: Appointment as Investigating Officer (Case #                 )

social security number, residence address, or telephone number.

e. You will contact the BJA, Headquarters, U.S. Army           Recruiting Brigade, at (      )         -
for legal advice concerning your duties as investigating officer.

4. FINDINGS AND RECOMMENDATIONS: Your specific findings and recommendations pertaining to
those questions and issues described in paragraph 2 will be submitted, along with the appropriate
narrative, in the format prescribed by USAREC Pam 27-65. An original and two copies of your completed
inquiry will be submitted to me NLT COB (suspense date).

Signature Block of Appointing Authority

Figure 1. Sample IO appointment memorandum (Continued)



26                  UPDATE • USAREC Reg 27-2

(Rctg Bn Letterhead)

RC?? (27-10c,d, or e*)                                                                                                         ? ????? 19??

MEMORANDUM THRU Commander, U.S. Army ??? Recruiting Brigade (???????), ...

FOR Commander, [Specify servicing general court-martial jurisdiction] ...

SUBJECT: Recommendation for Court-Martial

1. The enclosed evidence of misconduct concerning SFC Could B. Good, ???-??-????, U.S. Army
Recruiting Company ?????, is forwarded for appropriate disposition in accordance with AR 27-10,
paragraph 5-15. [State whether NJP has been offered or refused for this misconduct.]

2. [Provide a summary of the misconduct. For example, "SFC Good was arrested for burglary on ??
????? 19??, in Smalltown, lowa. Civilian authorities are not taking further action because SFC Good
made restitution and the store owner is not pressing charges."] Witness statements and other evidence
are at enclosures 1 through 4.

3. All material witnesses are expected to be available at the time of trial except SSG ???? ? ?????, who
is scheduled to retire on ?? ????? 19??. SSG ?????? may be contacted at Number 1 Retirement Street,
Sleepy Eye, Indiana ?????, telephone number (???) ???-????, after that date.

4. Further information concerning SFC Good's background and character of military service is provided
as follows:

a. Personnel data is reflected on the enclosed copies of SFC Good's DA Forms 2 and 2-1
(enclosures 5 and 6).

b. Enclosed are copies of the following evidence of SFC Good's previous disciplinary actions:

(1) DA Form 2-2 reflecting one previous conviction (enclosure 7).

(2) One record of nonjudicial punishment, DA Form 2627 (enclosure 8).

(3) One reprimand (enclosure 9).

c. SFC Good has performed well as a recruiter. Prior to this situation he was an average leader.
His subordinates are successful recruiters and have high mission box accomplishments.

5. SFC Good is currently pending separation action under the provisions of AR 635-200, chapter 9. He
is also attending the Fort ?????? Alcohol and Drug Abuse Prevention and Control Program for chronic
alcoholism. He began the program on ?? ????? 19??, and is scheduled to complete it on ?? ????? 19??.

*Letter depends on level of recommended court-martial.

Figure 2. Sample memorandum of transmittal
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RC??
SUBJECT: Recommendation for Court-Martial

6. Request that SFC Good be attached to a unit in your location in accordance with AR 27-10, paragraph
5-2b. SFC Good has been suspended from recruiting duties in accordance with AR 601-1, paragraph
5-7.

7. I recommend trial by (special court-martial) (special court-martial empowered to adjudge a bad
conduct discharge) (general court-martial).

JOHNNY D. JONES
LTC, IN
Commanding

9 encls
1. Police Report
2. Statement By SSG ?????
3. Statement By Ms. ?????
4. Statement By Mr. ?????
5. DA Form 2
6. DA Form 2-1
7. DA Form 2-2
8. DA Form 2627, dtd 1 Dec 88
9. Reprimand, dtd 8 Jan 89

Figure 2. Sample memorandum of transmittal (Continued)
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RCSW-XX-XO (27)

MEMORANDUM FOR Office of the Staff Judge Advocate, Headquarters, (Command),
ATTN: Claims Judge Advocate, Fort (Installation, State, ZIP Code)

SUBJECT: Government-Owned Vehicle Accident

1. The enclosed accident report, Standard Form 91, is forwarded for your information as a potential [claim
against the Government]1 [affirmative medical claim]2.

2. The point of contact is (rank and name) Rctg Bn (position). The telephone number is commercial
(area code and number).

FOR THE COMMANDER:

Encl Signature Block

CF:
BJA

NOTES:
1. For use when the driver of the Government vehicle is potentially at fault or when a civilian (Delayed
Entry Program member or applicant) in the Government vehicle is injured.

2. For use when the military driver is not at fault and the Government provides medical treatment or pays
for medical treatment of military members including emergency care for applicants and members of the
Delayed Entry Program or Delayed Training Program.

Figure 3. Sample forwarding memorandum for claims
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Figure 4. Sample of a completed USAREC Fm 1114

STANDARDS OF CONDUCT FOR USAREC PERSONNEL
(For use of this form see USAREC Reg 27-2)

1. The Joint Ethics Regulation (JER), DOD 5500.7-R, is a punitive regulation. It provides guidance concerning standards
of conduct, gifts, conflicts of interest, outside employment, misuse of position, and outside activities that all military and
civilian USAREC personnel must follow. USAREC Reg 27-2, appendix C (printed in the Recruiting Station Administration
UPDATE), highlights areas of particular interest to USAREC personnel.

2. USAREC Reg 600-25, Prohibited and Regulated Activities, is a punitive regulation. It contains requirements that all
military and civilian USAREC personnel must follow. It includes: Unauthorized relationships, fraternization, sexual
harassment, misuse of alcohol, weapons, misuse of Government equipment, demonstrations, gambling, dress and
appearance, standards of conduct, misuse of government credit and charge cards, misrepresentations, and voluntary
services. It is published in the Recruiter Management UPDATE.

3. I have read USAREC Reg 27-2, appendix C, and USAREC Reg 600-25. If I have any questions concerning standards
of conduct issues, I should call my brigade judge advocate or, if assigned to HQ USAREC, the Office of the Staff Judge
Advocate.

Initial Review

Printed Name:

John P. Doe

Signature and Date:

 /signed/ 4 Aug 96

I have reviewed USAREC Reg 27-2, appendix C, and USAREC Reg 600-25.

Signature and Date:

Signature and Date:

Signature and Date:

/signed/ 4 Feb 97

Signature and Date:

Signature and Date:

Signature and Date:

/signed/ 5 Aug 97

USAREC Fm 1144, 1 Jul 96
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Outside Employment Permission Request
(For use of this form see USAREC Reg 27-2, paragraph 8b)

The proponent agency is the Office of the Staff Judge Advocate

DATA REQUIRED BY THE PRIVACY ACT OF 1974

1. Authority: Title 5, United States Code, Section 301.

2. Principal Purpose: To collect information to evaluate your request to engage in outside employment (including self-employment).

3. Routine Uses: To ensure that outside employment is in accordance with applicable law. To enable your commander/supervisor to
contact you during off-duty employment.

4. Disclosure: Is voluntary but failure to disclose this information may result in permission to engage in outside employment being denied.

1. Last Name - First Name - Middle Name 2. Grade 3. SSN

4. Unit 5. Duty Position

EMPLOYER DATA

6. Name of Proposed Employer 7. Nature of Business 8. Product or Services Sold, Manufactured, or
 Provided

Town Weekly Paper

9. Place of Employment (list all sites where work will be performed)

Day
Sunday
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday

Total Hours

10. Anticipated Hours

Start
Time

End
Time

Number of
Hours

a.

b.

c.

d.

11 Main St., Tinytown

1800 2200 4
1300 1700 4

I have read USAREC Reg 27-2, appendix C and my proposed employment will not violate that guidance. I understand that permission
to engage in this outside employment may be revoked by the approval authority or higher authority upon determination that the employment
is prohibited by statute or regulation. Permission may also be revoked if my duty performance falls below acceptable standards, or for other
reasons in the best interest of the U.S. Army Recruiting Command.

11. Date

12 Mar 94

12. Signature

/s/ John A. Smith

APPROVAL/DISAPPROVAL

13. The request is:
( X ) Approved

(    ) Disapproved

14. Name of Commander

  A. A. Adams

15. Title

Smalltown Rctg Co
Commander

16. Signature

  /s/ A. A. Adams

17. Specific Reasons for Disapproval:

8

USAREC Fm 808, Rev 1 Sep 95 (Previous editions may be used)

Figure 5.  Sample of a completed USAREC Fm 808

Tinytown Times

Smalltown Rctg Co, Metro Rctg Bn

Smith, John A. E-6 000-00-0000

Newspaper

RA Recruiter, Tinytown RS
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Figure 6. Sample written reprimand

(Unit Letterhead)

Office Symbol (640a*)

MEMORANDUM THRU (Chain of Command)

FOR Rank, Name, U.S. Army, Social Security Number, and Unit Address

Subject: Reprimand

1. [Identify the misconduct.]

2. You are hereby reprimanded for

3. This written reprimand is imposed as an administrative measure and not as punishment under Article
15, Uniform Code of Military Justice. I intend to file this memorandum in your local file [or I intend to
recommend this memorandum be filed in your official military personnel file].

4. You will acknowledge receipt of this memorandum by return endorsement, including therein one of
the two statements prescribed by AR 600-37, paragraph 3-6. This memorandum and your endorsement
containing the required statement and any rebuttal, comment, documents, or other material you wish to
be considered will be returned to your immediate commander for routing to [issuing commander] within
10 calendar days after the day you receive this memorandum. A decision on filing will be made without
your endorsement unless it is forwarded within the required time. Written or telephonic requests for
extension may be granted by [who, if anyone, may grant extensions]. Statements and documents upon
which this memorandum is based [have been previously provided to you] [are enclosed]; I do not intend
to file them with this memorandum.

                                             Commander's Signature Block

*MARKS number for misconduct reprimands. For Rl reprimands use 601-210e.
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Figure 7. Sample acknowledgment (with rebuttal)

Office Symbol (Office symbol of memorandum/date of memorandum) (640a*) (1st End)
SUBJECT: Reprimand

Rank, Name, Social Security Number, and Recruiting Battalion Address

Commander, U.S. Army Recruiting Battalion

Commander, U.S. Army Recruiting Brigade

FOR Commander, U.S. Army Recruiting Command, 1307 3d Avenue, ATTN: RCSJA, Fort Knox, KY
              40121-2726

I have read and understand the unfavorable information presented against me and will submit a statement
and/or document(s) in my behalf within 10 calendar days.

Encls NAME
1-3. wd Social Security Number
added Rank, U.S. Army Rctg Bn

 *MARKS number for misconduct reprimands. For Rl reprimands use 601-210e.
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Figure 8. Sample acknowledgment (without rebuttal)

Office Symbol (Office symbol of memorandum/date of memorandum) (640a*)  (1st End)
SUBJECT: Reprimand

Rank, Name, Social Security Number, and Recruiting Battalion Address

Commander, U.S. Army Recruiting Battalion

Commander, U.S. Army Recruiting Brigade

FOR Commander, U.S. Army Recruiting Command, 1307 3d Avenue, ATTN: RCSJA, Fort Knox, KY
 40121-2726

I have read and understand the unfavorable information presented against me and elect not to make a
statement.

3 Encls NAME
1-3. wd Social Security Number

Rank, U.S. Army Rctg Bn

*MARKS number for misconduct reprimands. For Rl reprimands use 601-210e.
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Office Symbol (Office symbol of memorandum/date of memorandum) (640a*) (# of End)
SUBJECT: Reprimand

THRU Commander, U.S. Army                      Recruiting Brigade

FOR Commander, U.S. Army Recruiting Command, 1307 3d Avenue, ATTN: RCSJA, Fort Knox, KY
   40121-2726

I have reviewed [the soldier's] rebuttal to the written reprimand. Recommend the written reprimand be
(filed in the soldier's (local file) (OMPF)) (not filed) (withdrawn) because

                                                                                                                                                                                                        .

 Encls Commander's Signature Block
nc

*MARKS number for misconduct reprimands. For Rl reprimands use 601-210e.

Figure 9. Sample commander’s endorsement
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Appendix A
References

Section I
Related Publications

AR 5-9
Intraservice Support Installation Area Coordina-
tion.

AR 27-10
Military Justice.

AR 27-40
Litigation.

AR 190-5
Motor Vehicle Traffic Supervision.

AR 380-67
The Department of the Army Personnel Security
Program.

AR 600-8-19
Enlisted Promotions and Reductions.

AR 600-8-24
Officer Transfers and Discharges.

AR 600-9
The Army Weight Control Program.

AR 600-15
Indebtedness of Military Personnel.

AR 600-20
Army Command Policy.

AR 600-37
Unfavorable Information.

AR 601-1
Assignment of Enlisted Personnel to the U.S.
Army Recruiting Command.

AR 601-210
Regular Army and Army Reserve Enlistment
Program.

AR 601-280
Total Army Retention Program.

AR 623-105
Officer Evaluation Reporting System.

AR 623-205
Enlisted Evaluation Reporting System.

AR 635-200
Enlisted Personnel.

DA Pam 27-162
Legal Services Claims.

DOD 5500.7-R
Standards of Conduct.

DOD Directive 6490.1
Mental Health Evaluations of Members of the
Armed Forces.

JFTR, Volume I
Uniformed Service Members.

USAREC Suppl 1 to AR 25-55
The Department of the Army Freedom of Infor-
mation Act.

USAREC Suppl 1 to AR 340-21
The Army Privacy Program.

USAREC Reg 190-3
Procedures in Drunk Driving Cases.

USAREC Reg 600-25
Prohibited and Regulated Activities.

USAREC Reg 601-45
Recruiting Improprieties Policies and Proce-
dures.

USAREC Reg 715-1
Procurement Management and Control.

USAREC Cir 601-91
Procedures for Rehabilitative Transfers and
Elimination Actions Based on Ineffectiveness or
Unsuitability.

Section II
Required Forms

USAREC Fm 808
Outside Employment Permission Request.

USAREC Fm 1114
Standards of Conduct for USAREC Personnel.

Section III
Related Forms

DA Form 2
Personnel Qualification Record - Part I.

DA Form 2-1
Personnel Qualification Record - Part II.

SF 450
Executive Branch Confidential Financial Disclo-
sure Report Form.

USAREC Fm 713-1
Notification and Rebuttal of Adverse Action.
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Appendix B
Responsibilities of Brigade Judge Advocates

B-1. Purpose
This appendix establishes policies, responsibili-
ties, functions, and procedures for BJA offices
within USAREC.

B-2. Policy
Each Rctg Bde is assigned one BJA by the Judge
Advocate General’s Corps. The BJA is the pri-
mary legal action officer for the Rctg Bde and
subordinate elements. As a personal staff offi-
cer, the BJA advises the Rctg Bde commander
and staff concerning legal matters encountered
in the performance of their duties. Because the
position of the BJA is demanding and multifac-
eted, technical assistance is available from SJA
at HQ USAREC. The duties assigned to the BJA
will be consistent with their functions as legal
officers and personal staff members.

B-3. Responsibilities
a. OER. The BJA serves under dual supervi-

sion. The BJA is an integral part of the Rctg Bde
staff and is rated by the Rctg Bde CofS. The Rctg
Bde commander is the senior rater. The SJA is
the next superior technical chain officer and will
be the intermediate rater when senior to the Rctg
Bde CofS and junior to the Rctg Bde commander.
In all other cases, the SJA will render an evalu-
ation by letter-report enclosure to the OER as
authorized by AR 623-105, paragraph 3-18.

b. Backup support of BJA offices. SJA as-
sists the BJA offices and provides support as
necessary. Close coordination must be main-
tained between the BJA and SJA to ensure
proper services are provided to the Rctg Bdes
and subordinate elements. Multiday leaves,
passes, and temporary duty absences must be
coordinated with SJA to ensure continuing legal
backup support is available.

c. Functional area. The BJA is responsible
for being proficient in the functional areas dis-
cussed below. In addition, the BJA is responsi-
ble for professional development and personal
career progression. Attendance at The Judge
Advocate General’s School, United States Army;
Continuing Legal Education (CLE) courses; or
other Government and civilian CLE programs is
highly encouraged. Quotas for The Judge Advo-
cate General’s School, United States Army
courses are coordinated through SJA, but fund-
ing must be provided by each respective Rctg
Bde.

B-4. Functions and procedures
The BJA is the legal counsel to the Rctg Bde
commander, his or her staff, and subordinate
units. As such the BJA provides advice on all
legal issues involving enlistment eligibility, mili-
tary justice, administrative law, RI cases, and
standards of conduct. The BJA is also responsi-
ble for developing and implementing a proactive
preventive law program and for coordinating with
supporting SJA offices and other agencies to

obtain legal support for courts-martial, legal as-
sistance, claims, and defense services when
required. In addition the BJA must effectively
organize and supervise the administration and
personnel assigned to the Rctg Bde legal office.

B-5. Enlistment eligibility
a. AR 601-210 sets out the criteria for enlist-

ment eligibility. That regulation is used and in-
terpreted by field recruiters and recruiting opera-
tions personnel. Typically requests to help de-
termine enlistment eligibility of applicants will
come from Rctg Bde operations personnel. In-
dividual recruiters are required to work through
their chain of command and their operations
section. The BJA should be aware of possible
forum shopping.

b. In the absence of the BJA, Rctg Bde opera-
tions personnel will contact HQ USAREC opera-
tions and, if necessary, that office will contact
SJA for legal advice.

c. The BJA should keep a log of telephonic
opinions provided. It is often advisable to re-
quest that copies of pertinent documents be sent
by facsimile for review. Because enlistment eli-
gibility questions often entail matters of policy
rather than legal interpretation, the BJA should
only address legal issues and refer policy ques-
tions to Rctg Bde operations or other appropriate
authority for decision.

B-6. RI
a. RI cases received by the BJA office are

divided into four categories:
(1) Reported after accession. All these cases

are sent to Recruiting Operations Directorate,
Recruiting Impropriety and Investigation Divi-
sion, with recommendations as to disposition by
the chain of command. The CG will take action
on all substantiated RI. Recruiting Operations
Directorate, Recruiting Impropriety and Investi-
gation Division, may close unsubstantiated and
error cases. Recruiting Operations Directorate,
Recruiting Impropriety and Investigation Division
will return these cases to the Rctg Bde for appro-
priate action.

(2) Cases closed as unsubstantiated by the
Rctg Bn. These cases are sent to Recruiting
Operations Directorate, Recruiting Impropriety
and Investigation Division for filing. As time per-
mits, the BJA office should review these cases
for systemic problems and to ensure Rctg Bns
properly understand the criteria for case closure
at Rctg Bn level. Rctg Bde commanders can
require BJA review and can withhold a particular
Rctg Bn commander’s authority to close cases.

(3) Cases that require adverse administrative
action at Rctg Bn or Rctg Bde level. The Rctg
Bde commander can close cases of error or
substantiated RI, after legal review, if the case
does not involve an applicant who accessed.
The BJA office will prepare any required docu-
ments for the Rctg Bde commander’s signature.
A copy of the closed case file will be sent to
Recruiting Operations Directorate, Recruiting
Impropriety and Investigation Division.

(4) Cases recommended for GO action (rep-
rimands for OMPF and relief). If the Rctg Bde
commander determines that a substantiated
case requires GO action, the commander sends
the case to Recruiting Operations Directorate,
Recruiting Impropriety and Investigation Division
with a recommendation. All soldiers recom-
mended for GO action should be flagged.

b. A copy of all adverse actions taken by the
Rctg Bn will be sent to the BJA. A copy of all
adverse actions in cases closed by the Rctg Bde
will be sent to Recruiting Operations Directorate,
Recruiting Impropriety and Investigation Divi-
sion.

c. Commanders’ inquiries into suspected RI
can be closed by the Rctg Bn commander. BJA
action will be the same as unsubstantiated RI as
discussed in a(2) above.

d. The BJA has primary responsibility for
monitoring and tracking RI cases. Cases older
than the USAREC established standard of 50
days and those cases not meeting Rctg Bde
internal suspense should be subject to special
attention. When necessary those reports should
be referred to the Rctg Bde CofS for action.

B-7. Misconduct and military justice
a. Administrative separation boards. The

BJA normally serves as the recorder on all
administrative separation actions arising in the
Rctg Bde. Those actions primarily involve posi-
tive drug urinalysis cases and misconduct. The
Rctg Bde legal specialist/NCO/legal technician
serves as the reporter and prepares the record
of proceedings.

(1) Once received at the Rctg Bde, adminis-
trative separation cases requiring action by the
CG are forwarded to SJA for further processing.
Standing boards normally should be used, and
BJA should periodically, but not less than annu-
ally, submit nominees for appointment of board
members by the CG. The board hearing is often
held at the respondent’s Rctg Bn headquarters.
The Rctg Bde is required to provide fund cites for
all participants including the Trial Defense Coun-
sel.

(2) Once completed and certified by the board
members, records of proceedings are forwarded
to SJA for final action.

b. Urinalysis program.
(1) The BJA should monitor the urinalysis pro-

gram to ensure compliance with testing require-
ments and to ensure chains of custody are main-
tained properly. Confirmed positive results will
be reported promptly to the BJA.

(2) When positive results are reported, the
BJA office should immediately request the labo-
ratory litigation packet, the DA Form 2 (Person-
nel Qualification Record, Part I) and DA Form 2-1
(Personnel Qualification Record - Part II), and
the soldier’s fiche. The Rctg Bn should simulta-
neously prepare (or sign the documents pre-
pared by the BJA) and serve the notification on
the soldier. Processing continues as in a above.

c. Other misconduct. In addition to adminis-
trative separation actions, the BJA is the primary
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Rctg Bde staff officer responsible for coordinat-
ing, reviewing, and advising the commander on
other matters of misconduct by recruiting person-
nel. Among these are violations of USAREC
Reg 600-25 which prohibits improper personal
relationships between prospects, applicants, or
members of the Delayed Entry Program and
recruiting personnel; fraternization; sexual har-
assment; misuse of alcohol; weapons in recruit-
ing stations; unofficial use of Government equip-
ment; demonstrations; gambling; misuse of Gov-
ernment credit or charge cards; misrepresenta-
tion; coercion; and acceptance of voluntary serv-
ices. Allegations of such improper conduct must
be reported, investigated, and reviewed by the
BJA in accordance with USAREC Reg 600-25.

d. Criminal acts.
(1) Pursuant to AR 5-9 and AR 27-10, re-

quests for courts-martial are forwarded to the
servicing GCMCA for referral. Coordination
should always be made with SJA before such
requests are sent to the servicing GCMCA. To
avoid speedy trial issues, charges should not be
preferred until after review by the GCMCA’s SJA
office. The BJA must develop a close working
relationship with the servicing SJA office’s
Chief of Justice. In accordance with AR 27-
10, paragraph 5-2b, jurisdiction can be trans-
ferred from one GCMCA to another.

(2) Criminal acts, other than violations of Ar-
ticle 92, UCMJ and RI, must be reported to
military law enforcement authorities. Comman-
ders are responsible for ensuring that such re-
ports are submitted, but the BJA should monitor
this process to ensure proper coordination is
made. As the command attorney, the BJA ad-
vises the Rctg Bde commander and subordinate
unit commanders concerning actions under the
UCMJ.

e. Drunk driving. USAREC Reg 190-3 pre-
scribes procedures to follow in cases of drunk
driving. The BJA must ensure that all such inci-
dents are properly reported to SJA, monitor the
processing of the administrative written repri-
mand, and obtain endorsements from each level
of command in a timely manner.

B-8. Standards of conduct
The BJA is the designated EC for the Rctg Bde
and subordinate units. Standards of conduct
opinions should be given in writing and a copy
furnished to SJA.

a. The BJA is responsible for reviewing and
maintaining SF 450 for all required positions.
The BJA should issue the blank forms and in-
structions early enough to ensure timely filing
and review. When available, a copy of the last
fiscal year’s form should be provided to the indi-
vidual. The BJA must guard the confidentiality
of the information. The completed and reviewed
forms must be filed in a restricted access cabinet
and maintained for 6 years.

b. In addition to SF 450, the BJA is responsi-
ble for issuing a reminder concerning standards
of conduct training to members of the Rctg Bde
and subordinate units. Additionally, the BJA of-
fice should monitor the updating of USAREC Fm

808 by members of the command.

B-9. Preventive law
The essence of a good attorney is to keep the
client out of trouble. Prevention of legal prob-
lems makes the organization more efficient and
reduces personnel and financial costs, as well as
the amount of effort required to meet the unit’s
mission. The BJA therefore must develop and
implement a vigorous preventive law program.
Legal instruction at each Rctg Bn is encouraged
at least once per year. In the event of conflicts,
SJA will provide backup support. The BJA
should also provide instruction at other Rctg Bn
training sessions and at Rctg Co or recruiting
station commander training on a regular basis
when training time is available. The BJA should
take every opportunity to provide guidance and
training at Rctg Co afteraction reviews to Rctg
Co commanders and first sergeants, as well as
be available to answer questions and provide
advice to Rctg Bn commanders at the Rctg Bn
afteraction reviews. In coordination with the
Rctg Bde CofS and other staff members, the BJA
should participate in the training and develop-
ment of the Rctg Bn adjutants and executive
officers in processing legal matters, and should
further the development of Rctg Bn personnel
staff NCO to assist with legal specialist duties.

B-10. Administrative law
a. Processing of involuntary reassignments

from USAREC under AR 601-1 is a personnel
function. The BJA will review these cases, par-
ticularly unsuitable reliefs, to ensure they are
legally sufficient and that soldiers’ rebuttals have
been adequately addressed by the command.
Preparation of the action documents in these
cases should normally be the responsibility of the
Rctg Bn and Rctg Bde adjutants. The BJA will
review all reliefs and rehabilitative reassign-
ments of 79R recruiters to ensure compliance
with AR 601-1.

b. The BJA will review all ROS in which a
person is found financially liable. The BJA also
may be required to review other ROS for legal
sufficiency. When the BJA is reviewing an ROS
which involved civilian vehicle damage or injury,
the BJA should ensure that the Rctg Bn has
provided a copy of the claims memorandum
required by paragraph 6.

c. Questions involving fiscal, procurement, or
significant administrative law matters should be
coordinated with SJA. This would include, for
example requests for information under the FOIA
or PA.

B-11. Command inspection program
Each Rctg Bde conducts a command inspection
program, inspecting each Rctg Bn yearly. This
program is an opportunity for the BJA to visit
each Rctg Bn headquarters, to monitor the up-
dating of USAREC Fm 808, to inspect and review
commander’s inquiries, and to meet with the
Rctg Bn staff concerning all matters in which the
BJA might assist the staff, including the urinalysis
program and the conduct and processing of mis-

conduct and RI investigations.

B-12. Office administration
a. The BJA office will keep a log of all actions

forwarded to it for action. The log should keep
track of the type of action, dates received and
completed, and the action taken. In cases where
the BJA is the primary action officer, the log will
also contain the name of the individuals involved
and the Rctg Bn from which the action originated,
along with the status of the case and any other
necessary information. Statistical compilations
will be provided to SJA as required.

b. The BJA office is responsible for preparing
a number of reports. The JAG-2 report must be
submitted the first day of each month to the SJA
office for the servicing GCMCA. A copy of that
report will be provided to USAREC SJA. A
monthly disciplinary report listing courts-martial,
criminal actions, administrative separation ac-
tions, and serious misconduct investigations is
prepared by SJA. The BJA is responsible for
providing updated information for each entry to
SJA no later than the first day of the following
month. This is accomplished by cc:mail.

c. The BJA has direct supervision of the BJA
office staff. As such the BJA must ensure that
legal specialist/NCO receive MOS training, com-
mon task training, and other necessary training;
and that civilian legal technicians receive training
and development. The BJA should coordinate
with the installation SJA office to arrange for
combined MOS training. Technical and profes-
sional development for all members of the BJA
office and CLE of the BJA are vital to the efficient
functioning of the office. Further, the BJA should
ensure proper utilization of his or her staff.

d. The BJA should make maximum use of
automation and should seek to develop pro-
grams and systems to improve office efficiency.
Advances and innovations should be shared with
other USAREC legal offices by coordinating with
SJA.
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Appendix C
Standards of Ethical Conduct

C-1. Introduction
a. On 3 February 1993, the OGE published,

Standards of Conduct for Employees of the Ex-
ecutive Branch, 5 CFR 2635. It applies to the
Army and is your primary source of guidance for
ethics and standards of conduct. On 25 March
1996, DOD 5500.7-R, Change 2, was signed by
the Secretary of Defense. It supplements the
OGE standards and covers additional topics.
This is a punitive regulation applicable to all
members of Department of Defense (DOD).
This is only a summary of the provisions in these
regulations. If you have any questions, you
should ask your EC.

b. A violation of the regulatory standards may
be cause for corrective action or for disciplinary
action against an employee or UCMJ actions
against military personnel. There are criminal
penalties for violations of criminal statutes
referred to in the regulations. Employees are
encouraged to seek the advice of their EC. Dis-
ciplinary action for violations of regulatory stand-
ards will not be taken against an employee who
relies on such advice.

c. All references to “employee” includes offi-
cers, enlisted personnel, and civilian government
employees.

C-2. Gifts from outside sources
An employee shall not solicit or accept a gift
given because of his or her official position or
from a prohibited source.

a. A prohibited source is any person, includ-
ing any organization more than half of whose
members are persons: Seeking official action by
DOD; doing or seeking to do business with DOD;
regulated by DOD; or substantially affected by
the performance of his or her duties.

b. The term “gift” includes almost anything of
monetary value. However, it does not include:

(1) Coffee, donuts, and similar modest items
of food and refreshments when offered other
than as part of a meal;

(2) Greeting cards and most plaques, certifi-
cates, and trophies;

(3) Prizes in contests open to the public;
(4) Commercial discounts available to the

general public or to all Government or military
personnel;

(5) Commercial loans, and pensions and
similar benefits;

(6) Anything paid for by the Government, se-
cured by the Government under Government
contract or accepted by the Government in ac-
cordance with a statute;

(7) Anything for which the employee pays
market value.

c. Subject to the limitations noted below,
there are exceptions which will permit an em-
ployee to accept:

(1) Unsolicited gifts with a market value of $20
or less per occasion, aggregating no more than
$50 in a calendar year from any one source (this
exception does not permit gifts of cash or invest-

ment interest);
(2) Gifts when clearly motivated by a family

relationship or personal friendship;
(3) Commercial discounts and similar bene-

fits offered to groups in which membership is not
related to Government employment or, if mem-
bership is related to Government employment,
where the same offer is broadly available to the
public through similar groups, and certain bene-
fits offered by professional associations or by
persons who are not prohibited sources.

(4) Certain awards and honorary degrees;
(5) Gifts resulting from the outside business

activities of employees and their spouses;
(6) Travel and entertainment in connection

with employment discussion;
(7) Certain gifts from political organizations;
(8) Free attendance provided by the sponsor

of a widely-attended gathering of mutual interest
to a number of parties where the necessary
determination of agency interest has been made;

(9) Invitations to certain social events ex-
tended by persons who are not prohibited
sources, if no one is charged a fee to attend the
event;

(10) Certain gifts of food and entertainment in
foreign areas;

(11) Gifts accepted by the employee under a
specific statute, such as 5 USC 4111 and 7342,
or pursuant to supplemental agency regulation.

d. An employee may not use any of the ex-
ceptions noted above to solicit or coerce the
offering of a gift or to accept gifts: For being
influenced in the performance of official duties;
in violation of any statute; so frequently as to
appear to be using public office for private gain;
or in violation of applicable procurement policies
regarding participation in vendor promotional
training.

e. When an employee cannot accept a gift,
the employee should pay the donor its market
value. If the gift is a tangible item, the employee
may instead return the gift. Subject to approval,
perishable items may be donated to a charity,
destroyed, or shared within the office.

C-3. Gifts between employees
An employee shall not: Give or solicit for a gift
to an official superior; or accept a gift from a
lower-paid employee, unless the donor and re-
cipient are personal friends who are not in a
superior-subordinate relationship.

a. The term “gift” has the same meaning as
in paragraph C-2. However, carpooling and
similar arrangements are excluded where there
is a proportionate sharing of the cost and effort
involved.

b. The term “official superior” includes any-
one whose official responsibilities involve direct-
ing or evaluating the performance of the em-
ployee’s official duties. The term is not limited to
immediate supervisors but applies to officials up
the supervisory chain.

c. Subject to a limitation on using any excep-
tion to coerce a gift from a subordinate, excep-
tions to the ban on gifts include:

(1) On an occasional basis, including birth-

days and other occasions when gifts are tradi-
tionally exchanged, items other than cash aggre-
gating $10 or less per occasion; food and re-
freshments shared in the office; personal hospi-
tality at a residence; appropriate hostess gifts;
and leave sharing under Office of Personnel Man-
agement regulations may be given or accepted.

(2) On infrequent occasions of personal sig-
nificance, such as marriage, and on occasions
that terminate the superior-subordinate relation-
ship, such as retirement, permit giving and ac-
cepting gifts appropriate to the occasion; and
permit voluntary contributions of nominal
amounts to be made or solicited for gifts of food
and refreshments to be shared in the office or for
group gifts on occasions such as marriage or
retirement. Gifts may not exceed $300 per oc-
casion or $10 donation per individual.

C-4. Conflicting financial interests
a. Under the criminal conflict of interest stat-

ute, 18 USC 208, an employee is prohibited from
participating in an official capacity in any particu-
lar matter in which to his or her knowledge, he or
she or certain other persons have a financial
interest, if the particular matter will have a direct
and predictable effect on his or her own or that
person’s financial interests.

b. In addition to matters that affect his or her
own financial interests, this prohibition applies to
particular matters that affect the financial inter-
ests of: The employee’s spouse, minor child, or
general partner; or any person the employee
serves as officer, director, trustee, general part-
ner, or employee. The prohibition also applies to
particular matters that affect the financial interest
of a person with whom the employee is negotiat-
ing for or has an arrangement concerning future
employment.

c. Disqualification can be accomplished sim-
ply by not participating in the matter. An em-
ployee should notify the person responsible for
his or her assignment of the need to disqualify.
A written disqualification statement is necessary
only if required by an ethics agreement or re-
quested by the EC or the person responsible for
the employee’s assignment.

d. Disqualification is not required if the finan-
cial interest is the subject of a statutory waiver or
if the employee has sold or otherwise divested
the conflicting interest.

e. Employees may acquire and hold financial
interests subject only to the disqualification re-
quirement imposed by 18 USC 208. DOD may
prohibit an individual employee from holding fi-
nancial interests where disqualification would im-
pair the employee’s ability to perform the duties
of this position or adversely affect DOD’s mis-
sion.

C-5. Impartiality in performing duties
Even though his or her disqualification may not
be required under paragraph C-4, an employee
should not participate in an official capacity in
certain matters without first obtaining specific
authorization if, in his or her judgment, persons
with knowledge of the relevant facts would ques-
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tion his or her impartiality in those matters.
a. The matters covered include a particular

matter involving specific parties if the employee
knows that it is likely to affect the financial interest
of a member of his or her household or that one
of the following persons is a party or represents
a party in the matter:

(1) A person with whom the employee has or
seeks a business or other financial relationship;

(2) A member of the employee’s household
or relative with whom the employee has a close
relationship;

(3) A person the employee’s spouse, parent,
or child serves or seeks to serve as officer,
director, trustee, general partner, agent, attor-
ney, consultant, contractor, or employee;

(4) A person the employee has, in the past
year, served as officer, director, trustee, general
partner, agent, attorney, consultant, contractor,
or employee; or

(5) An organization, other than a political
party, in which the employee is an active partici-
pant.

b. Disqualification can be accomplished in the
same manner as when required under paragraph
C-4 for disqualifying financial interests.

c. Notwithstanding the employee’s determi-
nation that his or her impartiality would be ques-
tioned, the agency designee can authorize the
employee to participate in the matter based on a
determination that the Government’s interest in
the employee’s participation outweighs the con-
cern that a reasonable person would question
the integrity of agency programs and operations.
The authorization permitted by this paragraph
cannot be given, however, if the employee’s
disqualification is also required by paragraph
C-4.

d. Employees are urged to use the process
set forth in this paragraph to decide whether they
should or should not participate in other matters
in which their impartiality is likely to be ques-
tioned.

e. An employee is disqualified for 2 years
from participating in any matter in which his or
her former employer is a party or represents a
party if, prior to entering Federal service, that
employer gave him or her an extraordinary pay-
ment in excess of $10,000. A routine severance
and other payment made under an established
employee benefits plan would not be an extraor-
dinary payment. There is authority to waive all
or part of this disqualification requirement.

C-6. Seeking other employment
An employee is prohibited from participating in
an official capacity in any particular matter that,
to his or her knowledge, has a direct and predict-
able effect on the financial interests of a person
with whom he or she is seeking employment. For
this purpose, “employment” means any form of
non-Federal employment or business relation-
ship involving the provision of personal services.

a. The term “seeking employment” includes
bilateral negotiations with another, mutually con-
ducted with view to reaching an agreement re-
garding possible employment. It also includes

conduct short of negotiations, such as sending
an unsolicited resume or other employment pro-
posal. It can include employment contacts by or
through an agent or intermediary. It does not
include simply: Rejecting an unsolicited employ-
ment overture; requesting a job application; or
sending an unsolicited resume or other employ-
ment proposal to a person affected by perform-
ance of the employee duties only as a member
of an industry or other discrete class.

b. Having once begun, an employee gener-
ally continues to be seeking employment until he
or she or the prospective employer rejects the
possibility of employment and all discussions
end. However, an employee is no longer seek-
ing employment with the recipient of his or her
unsolicited resume or other employment pro-
posal after 2 months with no indication of interest
in employment discussions from the prospective
employer.

c. Disqualification can be accomplished in the
same manner as under paragraph C-4 for dis-
qualifying financial interests.

d. If the employee’s conduct in seeking em-
ployment amounts to negotiations, the employee
can participate in the matter affecting his or her
prospective employer only if granted an individ-
ual waiver described in paragraph C-4. If his or
her conduct falls short of negotiations, the em-
ployee may be authorized to participate using the
procedures set forth in paragraph C-5.

e. An employee may not participate in a par-
ticular matter that, to his or her knowledge, has
a direct and predictable effect on the financial
interests of anyone with whom he or she has an
arrangement concerning future employment. In
this case, an employee may be able to participate
in a particular matter affecting a prospective
employer only if he or she has received an indi-
vidual waiver described in paragraph C-4.

C-7. Misuse of position
An employee shall not use his or her public office
for his or her own private gain or for private gain
of friends, relatives, or persons with whom he or
she is affiliated in a nongovernment capacity, or
for the endorsement of any product, service, or
enterprise. In particular, an employee shall not
use his or her Government position, title, or
authority:

a. In a manner intended to induce another to
provide any benefit to himself or herself or to
friends, relatives, or affiliated persons;

b. In a manner that could be construed to
imply that DOD or the Government sanctions or
endorses his or her personal activities or those
of another; or

c. To endorse any product, service, or enter-
prise except in furtherance of statutory authority
to do so.

d. An employee shall not engage in a financial
transaction using nonpublic information, or allow
the improper use of nonpublic information to
further his or her own private interest or those of
another. Information that is “nonpublic” includes
information the employee knows or reasonably
should know: Is routinely exempt from disclo-

sure under the FOIA or protected from disclosure
by statute; is designated as confidential by an
agency.

e. An employee has a duty to protect and
conserve Government property. He or she may
use Government property only for authorized
purposes. Authorized purposes are those for
which Government property is made available to
the public or those purposes authorized in ac-
cordance with law or regulation.

f. Unless authorized in accordance with law
or regulation to use such time for other purposes,
an employee shall use official time in an honest
effort to perform official duties. An employee
shall not encourage, direct, coerce, or request a
subordinate to use official time to perform activi-
ties other than those required in the performance
of official duties or those authorized in accord-
ance with law or regulation.

C-8. Outside activities
In addition to the standards set forth in paragraph
C-6, an employee’s outside employment and
other activities must comply with all ethical re-
quirements set forth in this appendix, including
the requirement to avoid even the appearance of
using public office for private gain. For example,
the prohibition against use of Government prop-
erty for unauthorized purposes would prohibit an
employee from using the agency photocopier to
reproduce documents for his or her outside or-
ganization.

a. An employee’s outside employment and
other activities must comply with applicable laws
other than the Standards of Ethical Conduct.
Outside activities frequently raise questions
about the following:

(1) The restrictions in 18 USC 203 and 205
on employees engaging in representational ac-
tivities before the United States;

(2) The constitutional prohibition against ac-
cepting any office, title, or compensation from a
foreign government; and

(3) The Hatch Act, which prohibits most em-
ployees’ participation in certain partisan political
activities.

b. An employee shall obtain approval before
engaging in outside employment in accordance
with paragraph 8b.

c. An employee shall not engage in outside
employment or activities prohibited by statute or
by Army regulation, or that would materially im-
pair the ability to perform his or her official duties
by requiring his or her disqualification under
paragraphs C-4 or C-5.

d. In the absence of specific authorization, an
employee shall not represent anyone other than
the United States as an expert witness in any
proceeding before a court or agency of the
United States if the United States is a party or
has a direct and substantial interest. The restric-
tion applies even though no compensation is
received. For appearance as a witness concern-
ing information learned in official capacity see
appendix D.

e. An employee shall not receive compensa-
tion for teaching, speaking, or writing that is
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related to his or her official duties. Teaching,
speaking, or writing is “related to an employee’s
official duties” if:

(1) The activity is undertaken as part of his or
her official duties;

(2) The invitation to engage in the activity was
extended primarily because of his or her official
position;

(3) The invitation or the offer of compensation
was extended by a person whose interests may
be affected by the employee’s official duties;

(4) The information draws substantially on
nonpublic information; or

(5) For most employees, the subject of the
teaching, speaking, or writing deals in significant
part with any matter presently assigned to the
employee, any matter to which the employee had
been assigned in the previous 1-year period, or
to any ongoing or announced policy, program, or
operation of DOD. Before accepting any hono-
rarium for writing or speaking, he or she should
consult with his or her EC.

f. Provided that he or she does not otherwise
violate the Standards of Ethical Conduct, an
employee may engage in charitable fundraising
activities in a personal capacity if he or she does
not use his or her official title, position, or author-
ity to further that effort or personally solicit funds
or other support from subordinates or from any-
one known to him or her to be a prohibited source
for purposes of the gift restrictions in paragraph
C-2.

g. Employees shall satisfy in good faith all just
financial obligations.

C-9. Conclusion
Employees shall apply the general principles of
ethical conduct in weighing conduct not other-
wise addressed in regulations. Employees shall
judge whether circumstances will violate the ap-
pearance principle, from the perspective of a
reasonable person with knowledge of the rele-
vant facts.
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Appendix D
Procedures for Handling Subpoenas

D-1. Soldiers or commanders may be served
with civil court subpoenas for various reasons. If
the subpoena is related to military duty (e.g.,
cases involving applicants, enlistment stand-
ards, GOV accidents, etc.,) the BJA or SJA must
be notified immediately and provided with a fac-
simile copy of the subpoena. No documents may
be released and no testimony given without prior
coordination. If the subpoena concerns a per-
sonal case (divorce, witness to a civilian accident
or crime, etc.,) there is no requirement for coor-
dination. In doubtful cases coordinate with the
BJA.

D-2. If soldiers are asked to testify about infor-
mation they learned in the course of performing
their duties, they must have written permission
from the SJA prior to testifying. This includes
being called as a witness to answer such ques-
tions as “Did Johnny apply for enlistment” or “Is
Susie qualified for enlistment?” If the United
States, the Army, or DOD personnel acting in
their official capacity are named in the case, the
SJA must have concurrence from Headquarters,
Department of the Army prior to authorizing the
testimony.



42   UPDATE • USAREC Reg 27-2

Appendix E
Jury Duty

E-1. Service in the Armed Forces is the fulfill-
ment of a vital civic duty. For this reason, many
states and the Federal Government exempt mili-
tary personnel from jury duty. When a comman-
der determines that jury duty would unreason-
ably interfere with a subordinate accomplishing
his or her important official duties, he or she will
attempt to have the  soldier excused or exempted
in accordance with paragraph E-3.

E-2. It is the responsibility of:
a. All military personnel to immediately inform

his or her supervisor or commander, as appro-
priate, of any summons to serve on a jury.

b. Commanders and supervisors are to follow
the procedures outlined in paragraph E-3 in co-
ordination with the BJA or SJA. At HQ USAREC
and the RSB coordination will be effected with
SJA.

E-3. The following procedures will be followed
whenever a USAREC soldier receives a sum-
mons for jury duty:

a. The soldier will immediately inform his or
her commander or supervisor of the summons.
Rctg Co and Rctg Bn commanders will be in-
formed by the supervisor as soon as possible.

b. The soldier’s direct commander or supervi-
sor will immediately contact the BJA or SJA. At
HQ USAREC and the RSB the supervisor will
contact SJA.

c. The attorney contacted will determine if the
state involved exempts military personnel from
jury duty and will advise the soldier’s commander
or supervisor on whether to assert an exemption
under state law.

d. In cases where there is no applicable state
exemption the commander, in conjunction with
the BJA, should determine if the soldier qualifies
for an exemption from jury duty under 10 USC
982.

e. The basis for exemption under the statute
are:

(1) Jury duty would interfere unreasonably
with the performance of the soldier’s military
duties; or

(2) Jury duty would affect adversely the readi-
ness of the unit, command, or activity to which
the soldier is assigned.

f. DOD implementing regulations and AR 27-
40 provide automatic exemptions for the follow-
ing:

(1) Commanders;
(2) Officers-in-charge;
(3) Soldiers in a training status; and
(4) Soldiers overseas.
g. Additional exemptions may be approved

on a case-by-case basis by the special courts-
martial convening authority when he or she de-
termines jury duty would interfere unreasonably
with the performance of the soldier’s military
duties.

h. If the commander or supervisor believes

that the soldier should be exempted they should
request, through the chain of command, that the
Rctg Bde commander exempt the soldier from
jury duty in accordance with g above. For sol-
diers assigned or attached to HQ USAREC and
the RSB this determination will be made by the
Commander, 3d Rctg Bde.

i. If an exemption is approved, the approving
authority will provide written notice of the exemp-
tion determination to the responsible state or
local official who summoned the exempt soldier
for jury duty.
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Appendix F
Procurement Fraud Program

F-1. Commanders will report all significant
cases of fraud, corruption, or irregularities relat-
ing to procurement using the format at figure F-1.
A facsimile copy of the report should be sent to
HQ USAREC (RCSJA), Fort Knox, KY 40121-
2726 (502) 626-0903, within 24 hours of discov-
ery. Significant cases include those that may
result in adverse publicity, involve senior
USAREC personnel, or monetary loss to the
Government.

F-2. Commanders should be sensitive to pro-
curement fraud indicators and irregularities that
may occur in small purchases, annual training
conferences, local media payment system, De-
layed Entry Program or centers of influence ac-
tivities, advertising, and studies contract. Com-
mon procurement fraud indicators include:

a. Requirements for contracts appear to be
intentionally written to fit the product or capability
of one vendor.

b. Unauthorized commitment of Govern-
ment funds.

c. Duplication of effort in studies.
d. Actual or apparent conflict of interest

between a Government employee’s private in-
terest and official duty or position.

e. Any apparent favoritism in the evaluation
of a proposal or delivery order.

f. Unauthorized release of procurement infor-
mation to a vendor or nongovernmental person-
nel.

g. Acceptance of gratuities or bribes from a
Government contractor or vendor.

Office Symbol

MEMORANDUM FOR Office of the Staff Judge Advocate, Headquarters, U.S. Army Recruiting Command,
    1307 3d Avenue, Fort Knox, KY  40121-2726

SUBJECT:  Report of Procurement Fraud

The following information is provided in accordance with USAREC Reg 27-2, paragraph F-1:

a. Name, grade, and social security number of USAREC personnel involved

b. Name and address of vendor involved

c. Source of allegation

d. Name, address, and telephone number of person making report

e. Brief description of suspected procurement fraud

Commander’s Signature Block

CF:
Brigade Judge Advocate

Figure F-1. Report of procurement fraud
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Appendix G
Mental Health Evaluations

G-1. The written notice of referral must include
the following information:

a.  The date and time the mental health evalu-
ation is scheduled.

b.  A brief factual description of the behaviors
and/or verbal expressions that caused the com-
mander to determine a mental health evaluation
necessary.

c. The name or names of the mental health
professionals with whom the commander con-
sulted prior to making the referral. If such con-
sultation is not possible, the notice must include
the reasons why.

d. The positions and telephone numbers of
authorities, including attorneys and IG, who can
assist a soldier who questions the referral.

e. The soldier must be provided a copy of the
rights listed in paragraph G-2.

f. The soldier’s signature attesting to receipt
of the above information. If the soldier refuses
to sign the attestation, the commander shall so
indicate on the notice.

G-2. In any case in which a soldier is referred for
a mental health evaluation, other than in an
emergency, the rights of the soldier are:

a. The right to an attorney to advise them on
ways to seek redress.

b. If a soldier submits to an IG an allegation
that the soldier was referred for a mental health
evaluation in violation of the Mental Health
Evaluation Directive, the IG, DOD, shall conduct
or oversee an investigation of the allegation.

c. The right to also be evaluated by a mental
health professional of their choosing if reason-
ably available. Any such evaluation, including an
evaluation by a mental health professional who
is not an employee of DOD, shall be conducted
within a reasonable period of time after the sol-
dier is referred for an evaluation and shall be at
the soldier’s own expense.

d. No person may restrict the soldier in com-
municating with an IG, attorney, member of Con-
gress, or others about the soldier’s referral for a
mental health evaluation. This provision does
not apply to a communication that is unlawful.

e. In situations other than emergencies, the
soldier shall have at least 2 business days to
meet with an attorney, IG, chaplain, or other
appropriate party prior to the scheduled evalu-
ation. If a commander believes the condition of
the soldier requires that a mental health evalu-
ation occur sooner, the commander shall state
the reasons in writing as part of the request for
consultation.

f. In circumstances related to a soldier’s mili-
tary duties that make compliance with any of the
procedures above impractical, the commander
seeking the referral will prepare a memorandum
stating the reasons for the inability to comply with
such procedures.

G-3.  An “emergency” or involuntary admission
(inpatient) for a mental health evaluation may

occur when an individual is found, by a privileged
mental health provider, to be suffering from a
mental disorder that makes the individual a dan-
ger to self, to others, or to Government property.
Inpatient mental health evaluations should be
used only if and when such evaluations cannot
appropriately or reasonably be conducted on an
outpatient basis. Only a psychiatrist, or, in cases
in which a psychiatrist is not available, another
mental health professional or a physician, may
admit a member for a mental health evaluation
to be conducted on an inpatient basis. When a
member is admitted to a treatment facility for any
“emergency” or involuntary mental health evalu-
ation, the following provisions apply:

a. Reasonable efforts shall be made, as soon
as the soldier’s condition permits, to inform the
soldier of the reasons for the evaluation, the
nature and consequences of the evaluation and
any treatment, and the soldier’s rights.

b. The soldier shall have the right to contact,
as soon after admission as the soldier’s condition
permits, a friend, relative, attorney, or IG.

c. The soldier shall be evaluated within 2
business days after admittance to determine if
continued hospitalization and treatment is justi-
fied or if the soldier should be released.

d. If the psychiatrist or physician determines
that continued hospitalization and treatment is
justified, the soldier must be notified orally and in
writing of the reason for such a determination.

e. A review of the admission of the soldier and
the appropriateness of continued hospitalization
and treatment shall be conducted according to
the procedures below.

(1) Within 72 hours of the involuntary-emer-
gency admission, an officer NOT in the soldier’s
immediate chain of command, who is neutral and
disinterested, and appointed by the appropriate
commander in the grade of lieutenant colonel or
above, shall conduct a review of the admission
and appropriateness of continued hospitaliza-
tion.

(2) The officer shall introduce herself or him-
self to the soldier and indicate the reasons for the
interview. The officer shall notify the soldier of
the right to have legal representation during the
review. The officer shall specify the length of the
review process necessary before a determina-
tion regarding hospitalization will be rendered and
the need for any subsequent reviews.

(3) The reviewer shall determine whether
continued evaluation, treatment, or discharge is
appropriate. Also, the reviewer shall determine
if there is reasonable cause to believe the referral
for evaluation was used in an inappropriate, re-
tributive, or punitive manner; that is, in violation
of the Mental Health Evaluation Directive. If the
reviewer determines the referral was inappropri-
ate, the reviewer shall report the finding to the
appropriate authorities for further investigation.
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Glossary

AFB
Air Force Base

AFS
active federal service

AMEDD Det
Army Medical Department Detachment

BJA
brigade judge advocate

CG
Commanding General

CID
United States Army Criminal Investigation Com-
mand

CLE
Continuing Legal Education

CofS
Chief of Staff

DA
Department of the Army

DCG
Deputy Commanding General

DOD
Department of Defense

EC
Ethics Counselor

FOIA
Freedom of Information Act

GCMCA
general courts-martial convening authority

GO
general officer

GOV
Government-owned vehicle

HQ USAREC
Headquarters, United States Army Recruiting
Command

IG
inspector general

IO
investigating officer

JA
judge advocate

MOS
military occupational specialty

NCO
noncommissioned officer

NJP
nonjudicial punishment

OER
officer evaluation report

OGE
Office of Government Ethics

OMPF
official military personnel file

OSJA
Office of the Staff Judge Advocate

OTH
other than honorable

PA
Privacy Act

Rctg Bde
recruiting brigade

Rctg Bn
recruiting battalion

Rctg Co
recruiting company

RI
recruiting impropriety

ROS
report of survey

RSB
United States Army Recruiting Support Battalion

SJA
Staff Judge Advocate

TDS
Trial Defense Service

TOS
term of service

UCMJ
Uniform Code of Military Justice

USAF
United States Air Force

USAREC
United States Army Recruiting Command

USCG
United States Coast Guard

USMC
United States Marine Corps

USN
United States Navy


